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PykoBoactBysice ®enepanpabiM  3akoHOM oT 27.10.2010 Ne 210-®@3 «OO6 opranuzanuu
MIPEIOCTABIICHUSI TOCYAAPCTBEHHBIX U MYHHIMIIAIBHBIX yciayr», DenepanbubiM 3akonoMm ot 06.10.2003
Ne 131-®3 «OO6 oOmmMX NPUHIUIAX OpPraHU3alMM MECTHOTO caMOympaBieHuss B Poccuiickoit
@denepanun», MOCTAHOBICHHEM aJMHUHUCTPAMM MYHUIIUMIAIBHOTO OOpa3oBaHUs TOPOJACKOTO OKpyTra
«Bopkyta» or 31.03.2022 Ne 352 «O0 yTBepkACHHH TIOpsAKa pa3pabOTKU ¥ YTBEPKIACHHS
aJIMMHHUCTPATUBHBIX  PETJIAMEHTOB  MPEIOCTABICHUS MYHUIMNAIBHBIX  YCIYT  aJIMHUHUCTpaluen
MYHUIUMIIATEHOTO 00pa3oBaHUs TOPOJCKOr0 OKpyra «BopkyTay, MpOBEIEeHHs] SKCIEPTU3BI MPOEKTOB
aJIMMHHUCTPATUBHBIX  PETJIAMEHTOB MPEIOCTABICHUS MYHULUMANBHBIX  YCIYT», aJMHUHUCTPALIUS
MYHUITUIIATEHOTO 00pa30BaHMs TOPOJICKOTO OKpyra «BopkyTay

ITOCTAHOBIAET:

1. YTBepauTh aJMUHHCTPAaTUBHBIA pEIAaMEHT MPEJOCTABIECHUS MYHUIMNAIbHOW yciayrd «OpraHuzanus
OTIbIXa W O3JOPOBJIECHUS JETel B KaHMKYSIDHOE BpEMS» CONIACHO IIPWIOKEHUIO K HACTOSILEMY
MIOCTaHOBJIEHHUIO.

2. VIOJMHOMOYMTh yOpaBieHHE OOpa3oBaHMs aJMUHUCTPAllMM MYHHIMIIAIBHOTO  00pa3oBaHUS
rOpOJCKOT0 OKpyra «Bopkyra» Ha MpeaocTaBiI€HME MYHHUIMIAIBHOM YCIYIM B COOTBETCTBUHU C
YTBEPKAEHHBIM aJIMUHUCTPATUBHBIM PErJIAMEHTOM.

3. Hacrosiiiee mocTaHOBJIEHHE BCTYMAaeT B CHIY €O JHS O(MUIMAILHOIO OMYOIMKOBAHUS, MOMIEKUT
pa3MeIIeHNI0 Ha O(QUIMATFHOM CaiTe aJMUHUCTPAIMH MYHHIMIIAIBHOIO 00pa30BaHMsI TOPOJIICKOTO OKpyra
«BopkyTta» B nH(pOpMaIMOHHO-TeTIEKOMMYHUKAIIMOHHOU ceTn «aTepuery (http://www.BopkyTa.pd).

4. KoHTposp 3a WCIOJIHEHMEM HACTOAIIETO ITOCTAHOBJIECHUS BO3JIOXKHTh HAa 3aMECTUTENS PYKOBOIUTEISA
aIMUHUCTPAlM MYHUIMIAIGHOTO 00pa3oBaHUsI TOPOACKOro okpyra «BopkyTa» - HavyalbHHMKa YIpaBlICHUS
00pa3oBaHusl  AJIMMHHCTpAllMd  MYHHULMIAIGHOTO  00pa3oBaHMs  TOpPOACKOro  okpyra  «Bopkyra»
B.B. lyktoposy.

I'maBa ropoackoro okpyra «Bopkytay -
PYKOBOOUTEND AAMUHUCTPALU
ropoJCcKOro okpyra «Bopkyray» A A. lllanomHUKOB
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[IOCTAHOBJICHUEM aIMUHUACTPALUU

rOpOJICKOTO OKpyTa «BopkyTa
oT 2023 1. No_

AJIMMHHCTPATHBHBII perjiaMeHT NpeIocTaBIeHHs MyHHUIIUNIAIBLHON yCIyTH
«Opranuzanms OTAbIXa U 0310POBJICHHS /IeTeill B KAHMKYJISIPHOE BpeMsi»

. O01mme mosoKeHus
IIpenmet peryiupoBaHusi AIMUHUCTPATHBHOIO perjaMeHTa
1.1. AAMHHHCTPATHBHBIA PETJIAMEHT MPEIOCTaBICHUS MYHHUIMIAIBLHOW yciyru «OpraHu3amus
OTIbIXa M O3JIOPOBJICHUS JCTEH B KaHUKYJSAPHOE BpeMs» (anee — aJMHHHUCTPATUBHBIA PETJIaMEHT,

MYHHUIIMNIAIBHAS ~ yCIIyra), OINpeHeiseT MOPSIOK, CpPOKH U  IOCICIOBaTeIbHOCTh  JCHCTBUMN
(aIMMHMCTPAaTUBHBIX ~MPOLEAYpP) YyIpaBlIeHUs OO0pa3oBaHMs aIMHUHMCTPALUU  MYHUIMIAIBHOTO

oOpa3oBaHHsI TOpPOACKOrO Okpyra «Bopkyra» (mamee — Opran), noasegoMcTBeHHbIX OpraHy
o0pa3oBaTeNbHBIX YUpekIeHUU (mamee — VYupexaeHus), (Gopmbl KOHTPOIS 3a HUCHOJHEHHEM
AAMHUHUCTPATUBHOI'O periamMeHTa, OTBCTCTBCHHOCTH JOJIKHOCTHBIX JINI quequeHHﬁ,

MPEIOCTABIAIOMINX MYHHUIUIAIBHYIO YCIYTY, 32 HecoOJI0feHHe MMHU TpeOOBaHUN pEriaMeHTOB MpHU
BBITIOJIHCHUM ~ QIMUHUCTPATUBHBIX TpoLEnyp (IEWCTBHil), TOPSAJOK OOXKAJIOBAaHHS  JEHCTBUM
(6e3aeicTBUI) JTOJDKHOCTHOTO JIMIA, a TaKKe NMPUHUMAEeMOIro MM pEIICHUS NpPH IPEIOCTaBICHUU
MYHHUIUTIAJBHOU YCIYTH.

Hactosmmuii  aAMUHUCTPAaTUBHBIA  peryiaMeHT  pa3paboTaH B LENSIX  YHOPSAOYSHHS
aIMUHUCTPATUBHBIX MPOLIEAYP U aIMUHUCTPATUBHBIX AEHCTBU, MOBBIIICHUS Ka4y€CTBa MPEIOCTABICHUS
U JIOCTYITHOCTH MYHUIIUNAIBHOW YCIYTH, YCTpAaHEHUS W30BITOUYHBIX JIEHCTBUH H HU3OBITOYHBIX
aIMUHUCTPATUBHBIX MPOUEAYP, COKPAIIEHUS KOJIMYECTBA JOKYMEHTOB, MPEACTABISEMBIX 3aIBUTEISIMHU
JUIS TIOTYYeHHs] MYHUIIUTIATHHON YCIyTH, TPUMEHEHHUS HOBBIX ONTHMH3UPOBAHHBIX (POPM JTOKYMEHTOB,
CHIKEHMSI KOJIMYECTBA B3aWMOJICVCTBUM 3asBUTENCH C JIOHKHOCTHBIMHU JIMIIAMH, COKPAILCHHUS CpPOKa
MPEIOCTABICHUS MYHUIUMIIAJIIbBHOW YCIIYTH, & TAKKE€ CPOKOB MCIOJIHEHUS OTAEIBbHBIX aJMUHUCTPATUBHBIX
MpOUEAYyp U AJIMUHUCTPATUBHBIX JCHCTBHM B paMKax MPEIOCTABICHUS MYHHIUIIAIBHOW YCIYTH, €CIIH
3TO HE TPOTHUBOPEUYHUT 3aKOHOAATENhCTBY Poccuiickoit demeparum, 3aKOHOIATENbCTBY PecmyOnuku
Komu, MyHUIIMMANBHBIM MPABOBBIM aKTaM MYHHIIUTAIHLHOTO OOpa30BaHMsI TOPOJCKOTO OKpyra
«BopkyTta».

Kpyr 3asBuTesei

1.2. 3asgBuTeNnsIMH Ha MPEJOCTABICHHE MYHUIIUNATHHONW YCIYTH SIBISIFOTCS POAUTENH (3aKOHHBIE
MIpe/ICTaBUTENN) JeTel B Bo3pacTe OT 6 jeT A0 JocTrkeHus 18 mer, oOydaromuxcsi Ha TEPPUTOPUU
MYHHUITUIATLHOTO 00pa30BaHus TOPOJCKOro okpyra «Bopkyra» (nanee - 3assBUTEINb).

1.3. OT uMeHH 3asBUTEIS B IEJSIX MOMYyYSHUS MYHUITUTIAIBHON YCIYTHM MOTYT BBICTYIATh JIUIIA,
UMEIOIIUE TaKoe MPaBO B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit @exeparuu, b0 B cuiry
HAJICJICHHUS WX 3asBUTESIMUA B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATeNnbCcTBOM Poccuiickoin depepanuu,
COOTBETCTBYIOIIMMH MOJTHOMOYUSIMHU.

TpeOoBaHusi Mpe10CTABIECHNUS 3asIBUTEI0 MyYHUIMINIAJBHON YCJIYId B COOTBETCTBHH €
BapPMAHTOM NPeJI0CTABJICHUS MYHHIIUNIAJIBHOM YCJIYTd, COOTBETCTBYIOIIMM NMPU3HAKAM 3asiBUTeJIs,
omnpeeJieHHbIM B pe3yJibTaTe AaHKeTHUPOBAHMS, IPOBOAUMOI0 OPraHOM, NPeA0CTABIAIONIUM
yeayry (aasee — npo(puMpoBaHue) a TaK:Ke pe3yJabTara, 3a Npea0CcTaBJIeHUueM KOTOPOro



o0paTwics 3asiBUTEJIb

1.4. Tlopsimok modydeHuss WHGPOpPMAIMK JIMIIAMH, 3aUHTEPECOBAHHBIMH B TIPEJIOCTABICHUU
MYHHUIMIIAJIBHOW YCIyTH, 110 BOIPOCaM MPEAOCTaBICHHUS MYHHMLIMIIAJBHOW YCIYTH M YCIYT, KOTOPBIC
SBIISIIOTCS] HEOOXOIMMBIMH M 00513aTEIbHBIMH IS IPEJOCTABICHUS MYHUIIUITAIBHOMN YCIIyTH, CBEICHUH O
XOJ€ MpEeIOCTaBICHMsS YKa3aHHBIX YCIyr, B TOM 4HCI€ C HCIOJNb30BaHMeM EnuHoro nopraina
rOCYJapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT (PYHKIHMI), OQHUIUATBHBIX caiTOB YupexaeHuit, Oprana.

1.4.1. Wudopmanuio mo Bompocam MPEAOCTABICHHS MYHHUIMNAIbHON YCIyr'd, B TOM YHCIE
CBEJICHUS O XO0JI€ NIPEJOCTABICHUS MyHULUITIAIBbHON YCIyTH JIMLA, 3aMHTEPECOBAHHBIC B IIPEIOCTaBICHUN
MYHHUIMIIAIBHOW YCIIYTH, MOTYT IIOJIy4YUTh HEMIOCPEACTBEHHO:

- B Oprane (B yacTu mHGpOpMAIMK 1O BOIPOCAM NPEAOCTABICHHS MYHHLIMNAIBHOW YCIyTH),
Yupexnaenuu;

- 10 CHpPaBOYHBIM TenedoHaM YUpexkIeHHH, yKa3aHHBIM B mpmiiokeHHH Ne 1 K HacTosmemy
aJIMMUHHUCTPAaTUBHOMY PETJIaMEHTY,

- B MH(POPMALMOHHO-TEICKOMMYHUKAIMOHHOW cetn «MHTepHeT» (Ha OQHUIMaIbHBIX CcaiTax
Oprana (B yacti HH(GOPMALMH 110 BOIIPOCAM MPEIOCTABICHHS MYHULMIIATBHONW YCIYTH), YUpeKaCHHN);

- TOCPeACTBOM (eficpaTbHONW TOCYAapCTBEHHON WH(OPMAMOHHONW cHCcTeMbl «EnuHBIA TOpTal
rOCy/IapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr (pyHkumii)» - gosuslugi.ru (mamee — Egunblii moprtan
rOCYJapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT (PyHKINI);

- HallpaBUB NUCbMEHHOe oOpamienne B Opran (B vactd wMHGPOpMALMKM IO BOIPOCAM
MPEOCTABICHUS] MYHUIMITATBHOHN YCIIyTH), YUpexKIeHHe, Yepe3 OpraHu3aiuio MOYTOBOH CBsI3H, MO0 10
JIEKTPOHHOM IOYTE.

JInna, 3aMHTEpECOBAaHHBIE B IPEJOCTABICHUM MYHHMIMIAIBHOW YCIYrHM, BIPaBe IOIY4YUThH IO
teneoHy MH(OpMAIMIO 1O BOIPOCaM IMPEJOCTaBICHUS MyHMLUIAIBHOW YCIYrM B BEXIMBOU (opme,
OBICTPO, YETKO M MO CYIIECTBY IIOCTaBJIEHHOTO BoIpoca. [Ipu KOHCYJIBTUPOBAaHHH IO TeseOHY
cneuuanuct OpraHa, YupexIeHHs, Ha3bIBaeT CBOIO (aMUIMIO, UMs, OTYECTBO (IOcienHee — IpHU
HaJIMYUHU) JTOJKHOCTh, a TaK’K€ HAaMMEHOBAHHE CTPYKTYPHOTO IMOApA3JIENeHUs, B KOTOPOE 0OpaTHIIOChH
JIMII0, 3aMHTEPECOBAHHOE B MPEJOCTaBICHUN MYHUIMNAIbHON ycinyru. MHdopMupoBaHue mo Bonpocam
MIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH MO Tese(OoHy He JOKHO MPEBbIATh 15 MUHYT.

[Ipu oOpamieHun JuIl, 3aUHTEPECOBAHHBIX B MPEIOCTABICHUUM MYHHUIMIAIBHON yCIyrH,
MIOCPEACTBOM JIEKTPOHHON MOUTHI, OTBETHI HAMPABISAIOTCA B (DOPME FIEKTPOHHOTO IOKYMEHTA I0 aJpecy
3JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHHM, WM B IMHCbMEHHOW (hopMe IO MouToBOMY ajpecy,
YKa3aHHOMY B OOpalleHHH (eciau OTBET B COOTBETCTBUU C OOpallleHHEM JOJHKEH ObITh HalpaBlieH B
IUCbMEHHOW (opMe uepe3 OpraHu3alMio MOYTOBOM cBs3u). OTBeT Ha oOOpalleHue HampaBiIsIeTcs
3asBHUTENIO B CPOK, He mpeBblmaronmii 30 KaJeHIApHBIX THEH CO IHS PEerucTpaluy OOpalieHus, 3a
UCKJIIOYEHHEM CIyyaeB, MpPeAyCMOTPEHHBbIX NyHKTOoM 5.11 HacTosmero agMHUHHMCTPATUBHOIO
perimameHTa.

1.4.2. udopmarust mo Bompocam MpeaoCTaBICHUs YCIYT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMU U
00s13aTeNbHBIMUA ISl TIPEIOCTABJIICHUS MYHHIMIAIBLHOM YCIYrM, HE NpeIOCTaBiseTcs, B CBS3U C
OTCYTCTBHEM YCIYT, HEOOXOAMMBIX M 003aTeIbHBIX AJIS MPEIOCTABICHNUS MYHUIIUITAIBLHON YCITyTH.

1.5. Tlopsinok, popma, MecTo pa3MEIIEHHUs M CHOCOOBI MOJIyYeHHUs CIPaBOYHON MH(pOpMaluu, B
TOM UHCJIE HA CTEHJIaX B MECTaxX MPEAOCTaBICHNUS MyHULIUTIAIBHON YCIyTH.

Wndopmanga o mopsake MperocTaBlIeHUs MYHULMINAIbHOM YCIYTH, a Takxke rpadux mnpuema
IpaX1aH JUIsl KOHCYJIbTallMil IO BONPOCAM NPEAOCTaBICHUS MYHULIUINIAIbHOM YCIYrd pa3MeEIIaloTCs Ha
MH(OPMALIMOHHBIX CcTeHJax Yupexaenui, Oprana, Ha EauHOM moprane rocyAapcTBEHHBIX U
MYHUIIUNATBHBIX YCIyT (QyHKIMIA), Ha opUIHaNBbHBIX caiiTax YupexaeHui, OpraHa.

Ha oduumaneueix caiftax VYupexnaenuid, Ha EnuHoM moprane TrocyaapCTBEHHBIX U
MYHUIUOATBHBIX YCIyr ((GyHKUMN), B QenepaabHOH TOCYAapCTBEHHOM HMH(OPMAIIMOHHON CcHCTEMe
«®DenepanbHbIi  peecTp TOCYAAPCTBEHHBIX M MYHHIMNAIbHBIX yciayr ((pyHKuumii)» pasmerieHa
clenyrommas nHOOpMaIIHs:

- TEKCTbl 3aKOHOJATEJIbHBIX M WHBIX HOPMATHBHBIX IPAaBOBBIX AKTOB, COICPXKAIIUX HOPMBI,
pErIaMeHTHPYIOIINE TPEIOCTABICHNE MYHUIIUTIAIBHON YCIYTH;



- HACTOSIMI aIMUHUCTPATUBHBIN PETJIAMEHT;

- cripaBouYHas MH(opMaus:

- MECTO HaxOXJeHUs, rpaduKk paboThl VYUpekKACHUH, OpraHM3alui, YYacTBYIOUIMX B
IIPEIOCTABICHUN MYHULIMIIAIIBHON YCIIYTH;

- CIpaBOYHBIC TeNePOHBl OpPraHM3alUi, YYaCTBYIOUIMX B IPEIOCTABICHUN MYHHIIMIIATBHOM
YCJIIyTH;

- azpeca OQUIMATIBHBIX CAUTOB YUpexaAeHUH, OopraHu3alvi, Y4acTBYIOIIUX B MPEIOCTaBICHUN
MYHUIUNAIBHON YCIYTH, B MH(MOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT», copepKalnux
MH(POPMAIIHIO O MPEIOCTABICHUN MYHHIIUIIAIBHON YCIYTH, apeca UX IMEKTPOHHON OYTHI;

- aapec ExuHoro noprajia rocyAapcTBEHHbIX U MyHMLIMIAIBHBIX YCIYT (QyHKIUIL).

Ha EauHoM mopTane rocyJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIyr ((pyHKIHMI) pazMeriaeTcs
cieayromas HHpopMaLus:

- MICUEPIIBIBAIOIINI NIEpeUYeHb TOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHUS MYHHUIIMIIATBHOMN
yciayru, TpeboBaHMs K O(DOPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXkKe IepedyeHb JOKyMEHTOB, KOTOpbIE
3asBUTEINb BIIPABE MPEJCTABUTH 0 COOCTBEHHOW HHUIINATHBE;

- KpyT 3asBUTEIEH;

- CPOK MPEAOCTaBICHUS] MyHUIIMIIAIILHOMN YCIIYTH;

- pe3yJIbTaThl IPEIOCTABICHUS MYHULUIAIBHON YCIYI'H, NOPAJOK NPEICTABICHUS JOKYMEHTA,
SIBJISIOILErOCs PE3YJIbTATOM IIPEIOCTABICHUSI MyHUIIUIIAJIbHON YCIYTH;

- pa3Mep rocyapCcTBEHHOM MOIUINHBI, B3UMAaeMOH 3a IPEJOCTaBICHINE MyHULIMIIAIIBHON YCIIYTH;

- MCUEPIbIBAIOLIUI NIEpeYeHb OCHOBAHUU I MPUOCTAHOBIIEHUS WM OTKa3a B MPEIOCTABIICHUU
MYHHMLMIIAJIBHON YCIIyTH;

- 0 TpaBe 3asBHUTENIS Ha JocyaeOHoe (BHecyaeOHOE) oOkaloBaHHWE JNEHCTBUN (Oe3ACHCTBHS) H
peLeHH, TPUHATHIX (OCYLIECTBISEMbIX) B X0/1€ MPEA0CTABICHUS MyHUIIUIIAIBHON YCIYTH;

- opmbl  3asBieHUM (yBeIOMJIEHHH, COOOLIEHMI), HCHOJIb3yeMblE IpU IPEAOCTaBICHUU
MYHHMIMIIAIIBHON YCIIyTH.

Nndpopmanua Ha EnvHOM moprane rocyJapCTBEHHBIX M MYHULHMMNAIBHBIX yCIyr (QyHKIUH) O
MOPSAJIKE U CPOKAaX MPEJOCTaBICHNSI MyHULIUIIAIbHON YCIIyTH Ha OCHOBAaHUM CBEICHUM, COJEP/KAILNXCS B
(dbenepaibHON rOCyIapCTBEHHON MHPOPMaIMOHHOM cucteMe «DeaepanbHbIi peecTp roCy1apCTBEHHBIX U
MYHUIUIATBHBIX YCIYT ((QYHKIMIA)Y», IPEIOCTaBIAETCS 3aBUTEIIO OECIIIaTHO.

Hoctyn k wuHboOpManmuu O cpoKax M MOPAIKE MNPEJOCTaBICHUS MYHMIMIAIBHOM YyCIyru
OCyILIECTBIsieTCs 0€3 BBIMOJHEHUS 3asBUTEIEM Kakux-mubo TpeOoBaHWil, B TOoM uwucie 0Oe3
HCIIOJIb30BaHUs POTPAMMHOI0 00€CIIeYeH I, YCTAaHOBKA KOTOPOT0 HAa TEXHUYECKUE CPEJICTBA 3asIBUTEIIS
TpeOyeT 3aKIIOYEHUs JIMIEH3MOHHOIO WJIM WHOTO COIJIAIIEHUs C IMpaBooOiajgaTeseM MpOrpaMMHOIO
o0ecrniedeHus, MpeayCMaTPUBAIOIIEr0 B3MMAHNE IUIAThl, PErMCTPALMIO UM aBTOPU3ALIMIO 3asiBUTENS WIIN
IIPEIOCTABIIEHUE UM IIEPCOHAIIBHBIX IaHHBIX.

1. CranapT npeaocTraB/jieHUusi MyHHIMIIATBHOM YCIYTH
HanMeHoBaHMe MYHHIMIIAJIBHON yCIAyrd

2.1. HaumeHoBaHMe MYHHUIMIIAIBHON yciyru: «OpraHusanus OTIbIXa U O3/I0pOBJICHUS JAeTeil B

KaHUKYJSIPHOE BPEMSD).
HanMeHoBaHMe OpraHa, NpeAoCTAB/IAIOIECI0 MyYHHIUIIAIBHYIO YCIAYTY

2.2. IlpenocTraBneHre MyHULIMIAIBHON YCIYTH ocylecTBIsieTcst OpraHom.

OTBETCTBEHHBIMM 33 MPEJOCTABICHUE MYHULUIIAIBHON YCIYTH SBISIOTCS Y UYPEXKICHHUS,
YKa3aHHbIE B IpuiioxkeHnH Ne 1 K HacTosIIeMy aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

VYypexaeHus y4acTBYIOT B IMPEIOCTaBICHWH MYHHUIMMNAIBbHOM YCIYyrd B YacTH IpHEMA,
perucTpanuy 3asBICHUS W TMPWIAraeMbIX K HEMY JOKYMEHTOB 3asBUTEINs, HEOOXOMUMBIX IS



IIPEIOCTABJICHUSI MYHUIMNAIBHON yCIyru, 3alpoca M TOJIYYEHHs HEAOCTAlOUIMX JIOKYMEHTOB,
HaxOJSIIMXCS B PaCHOPSXKEHUHM OPraHOB FOCYJapCTBEHHOM BJIACTH, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS
U TIOJIBEIOMCTBEHHBIX 3THM OpraHaM OpTaHU3allfii, B paMKax MEKBEIOMCTBEHHOTO MH()OPMAIIHOHHOTO
B3aUMOJICUCTBUSA, IPUHATHUS PELIEHUs, YBEAOMIICHNS U BBIAAYN 3asIBUTENIO PE3yJbTaTa MyHUIIMIAIbHOM
YCIIYTH.

Oprasu3zanusmMy, y4acTBYIOIIMMU B IIPEAOCTABICHUN MYHULIUIIAJILHON YCITYTH, SBJISFOTCS:

- 00pa30BaTEIIbHBIE  YUPEKIEHUS, PACIOJIOKEHHBIE HA  TEPPUTOPUM  MYHMIMIIAIBHOTO
o0Opa3oBaHMs rOpoAcKoro okpyra «BopkyTa», B 4acTH MpEAOCTaBJICHUS CIPABKHU, MOATBEPKIAIOIICH
o0y4yeHne pedeHKa, B paMKax MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aMMO/ICHCTBHS;

- MunucrepctBo toctuiimu PecnyOnuku Komu yyacTByeT B YacTH NpEIOCTaBICHUS CBEIACHHI
OpPraHOB 3aIlMCU aKTOB I'PAXKJIAHCKOTO COCTOSIHUSA, COolepKalMuxcsd B ENMHOM rocyaapCTBEHHOM PEECTpe
3amuced aKTOB TPa)kJaHCKOTO COCTOSHMSI B paMKaX MEXKBEJOMCTBEHHOTO HH(OPMAIIMOHHOTO
B3aHMOJICHCTBUS;

- yOpaBleHHUE MO BOMpocaM MuUrpanuu MuHUCTepcTBa BHYTpeHHHX Aen Poccun mo Pecrnybnuke
KoMu yuwacTByer B 4YacTM MNpedOCTaBICHMSI JIOKYMEHTOB, YJIOCTOBEPSIOUIMX CTaTyc Oe€KeHLa,
nepecesieHIla B paMKax MeKBEJOMCTBEHHOTO HH(GOPMAIMOHHOTO B3aUMOCHCTBHUS,

- OopraHbl ONEKH M IIONEYUTENbCTBA YYAaCTBYIOT B 4YacTU MPEAOCTaBICHHSI JOKYMEHTOB,
noATBepkaaroux (akT cratyca peOeHKa, ocTaBIIerocs 0e3 MOMe4YeHHsl POIUTENeH, MepeJaHHOro Ha
OTIeKy, CTaTyca pOAUTeNs (3aKOHHOTO NpEACTaBUTENs) peOeHKa, SIBISIONIETOCS JUIIOM M3 YUCIa JIeTei-
CUpPOT W JieTell, ocTaBmIuXcs ©Oe3 TMOMeueHus poAUTeNe, B paMKaX MeEXBEIOMCTBEHHOTO
MH(POPMAIIMOHHOTO B3aMMO/ICHCTBHS;

- rocynapcrBeHHoe yupexaeHnue PecnyOnuku Komm «lleHTp 3aHATOCTH HaceleHus Tropoia
BopkyTbl» B yaCTH NpeAoCTaBICHMsI CIIPABKU O TIOCTAHOBKE Ha Y4eT B KauecTBe 0e3pad0oTHOrO, B paMKax
MEXXBEJIOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aUMOJICHCTBUS;

- TocyIapcTBeHHOE OrokeTHoe yupexaenue Pecniyonmku Komu «KoMImekCHBIA EHTp 3aIUThI
HaceJIeHus roposia BopkyTsl» B 4acTH IPENOCTABIEHUS CIPABKU O IPU3HAHUM CEMBU B YCTAHOBJIIEHHOM
MOPSAJIKE MAJIOUMYIILEH, B paMKax MEXBEJIOMCTBEHHOI'O HH(OPMaLlMOHHOT'O B3aUMOEHCTBHS.

[Ipu mnpenocraBieHWHM MYHUIUNAIBHOW YCIOYrd 3ampeniaercsi TpeOoBaTh OT 3asBUTENS
OCYILIECTBIICHUS JEHCTBUI, B TOM YHCII€ COTJIACOBAHUN, HEOOXOIMMBIX ISl MOJIyYEHUSI MyHUIUIATIBHOM
YCIAYIM M CBSI3aHHBIX C OOpallleHHeM B TOCYJapCTBEHHbIE OpraHbl, HHbIE OpPraHbl MECTHOTO
CaMOYNpaBJI€HUS, OPraHU3alli{, 3a HCKJIIOYEHHWEM IIOJy4YeHHUs YCIyr M MOJIY4YeHHUs JOKYMEHTOB U
uHpOpMalNH, IPEJOCTABIAEMBIX B PE3yJIbTaTe MPEAOCTABICHHUS TaKUX YCIYT, BKIIOUEHHBIX B MIEPEUHH,
yKkazaHHble B yactu 1 crateu 9 @DexpepansHoro 3akona ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu
IIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYI).

Pe3yabTaT npefocTaBiaeHuss MyHUIMNAJIBHON yCJIYTH

2.3. Pe3ynbTaToM MpeioCTaBICHNsI MyHUIMIIAIbHOMN YCIYTH SIBJISETCS

- pelieHue O 3aYMCIICHUM JeTeH 3asBUTENsT B OPTaHU3AIMIO OTIBIXa M O3JJOPOBJIICHUS JIETEH T10
dopme, cormacHo mnpuiokeHHI0 No 2 K HAcTosALIeMY aJMUHHCTPAaTHBHOMY perjlaMeHTy (Jajiee —
peleHre o MPeAoCTaBIeHHH MYHHUIIMTIAILHOW YCIYTH), B TOM YHUCIIE B DJIEKTPOHHOH (hopME B JIMIHOM
KaOMHeTe 3asBUTENs, B CiIydae MOJaud 3asBiIeHUS uepe3 EuHbBII mopran TocyaapCTBEHHBIX H
MYHHUIMIAIBHBIX yCIyT (QyHKUINN);

- pemieHre 00 OTKa3e B 3a4MCICHUU JETel 3asBUTENS B OPraHU3ALMIO OTIbIXa U 03J0POBJIECHUS
nereil mo ¢popme, coraacHo npuiokeHuto Ne 3 Kk HacTOsIIeMY aJIMUHHUCTPATUBHOMY PETJIaMEHTY (Jasiee
— pemieHne 00 OTKasze B MPEAOCTaBICHUHM MYHHMLIUIIAIBHOM YCIIYTH), B TOM YHUCIIE B DJIEKTPOHHOH (opme
B JJMYHOM KaOWHETE 3asiBUTEIS, B ClIydae IMOAa4yM 3asBJIeHUs Yepe3 EAuHbIN mopTan rocy1apcTBEHHBIX H
MYHUIUTATBHBIX YCIYT (QYyHKIMN).

Bbimaua 3asBuTENIO pe3ynbTara MPEJOCTaBICHUS MYHHUIMITAIBHONH YCIYTH TPOU3BOAUTCS B
MOpPS/IKE, YCTAHOBJICHHOM ITYHKTOM 3.5 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.



Cpok npegocraBjieHUs1 MyHUIUNAJIbHON YCIyTH

2.4. O0muii CpoK MPEeAOCTaBICHHUSI MYHHIIMITATBLHOW yCIyru coctaBisieT He Oonee 10 paboumx
JTHEH, UCYUCIIAEMBIX CO JTHS MOCTYIJICHUS 3asBJICHUS O MPEIOCTaBICHUU MYHUIIUIIAIbHON YCIYTH.

CpoK TPUOCTAHOBICHHS TPEJOCTABICHUS MYHUIUIAIBHONH YCIYrH 3aKOHOJATEIbCTBOM
Poccuiickoit denepaiuu He NMPEyCMOTPEH.

Cpox BbyIauu (HAmpaBJCHHS) JIOKYMEHTOB, SIBISIONIUXCS PE3YJIbTaTOM IPEJOCTaBICHUS
MYHUIIMIIAIBHOM YCIYyrH, cocTaBisier 1 pabouuit JeHb cO JHA MOCTYIJICHHS OJHOTO U3 PEHICHMIA,
VKa3aHHBIX B T. 2.3. HACTOSAIIETO aJAMHHHCTPATHBHOTO pEriaMeHTa, CICHHAIUCTY YUPeKICHHUS,
OTBETCTBEHHOMY 32 €ro BblIayy.

B cryuae oOHapy»XeHHS OMEeYaTKH, OMTUOKHU B TIOJyYEHHOM 3asBUTENIEM JJOKYMEHTE, SIBIISIOIIEMCS
PE3yNbTaTOM MPEAOCTABICHUSI MYHUIIUTIAIBHON YCIYTH, CPOK paCCMOTPEHUS 3asBIICHUSI 00 UCTIPAaBIECHUHI
JIOTYIIIEHHBIX OIMEYaTOK M OIMMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUITUTIAIBHON YCIIyTH
JOKYMEHTaX COCTaBlisieT He Oosiee 2 paboymx AHEH CO JHS MOCTYIUICHUS B YUPEXKIEHUE YKa3aHHOTO
3asIBIICHHUS.

HpaBOBLIe OCHOBAaHHUA IJIA IPEAOCTABJICHUS MyHI/IIII/IHaJILHOﬁ yciayru

2.5. [lepeueHb ~ HOPMATHUBHBIX  TPABOBBIX  AKTOB,  PETYIMPYIONIMX  IPEIOCTABICHUE
MYHHIIMIIATBHOM yCIYTH, a TaKke WH(pOpMalus 0 HopsaAKe 10ocyAeOHOro (BHECY1e0HOro) 00KamoBaHus
pelieHuii u efcTBuil (6e31elcTBUI) OpraHoB, NPEAOCTaBISIIOIIMX MYHUIIUIAIBHBIE YCIYTH, a TAKXKE UX
JOJDKHOCTHBIX JIMI, paOOTHUKOB pa3MeniaeTcs Ha OopUIMANbHBIX caiiTax OpraHa, Y4pexaeHuid, Ha
EnurOM mOopTalie ToCcyIapcTBEHHBIX U MyHHIIUITATBHBIX YCIYT ((QYHKIINN).

HcyepnbiBarommii nepeyeHb J0KYMEHTOB, He00XO0AUMBIX VISl IPe10CTABJICHUS
MYHULIMIATBHOH YCJIyIH

2.6. Jlng monydeHWs] MYHHIMIAIBHOW YyCIYTH, 3asBUTENEM MPEJOCTaBISETCS JUYHO WIU
HaMpaBJISIETCS 10 TOYTE 3asABJICHHE O MPEAOCTABICHHH MYHHIIMIIAIBHON yciuyru (mo ¢opme COoriiacHO
npuIIoKeHHIo Ne 4 K HacTOAIIEMY aIMHHUCTPATUBHOMY PErJIaMEHTY).

JloxymMeHTBI, HEOOXOAUMBIC IS TPEAOCTABIICHUS] MYHUIIUNIATILHON YCIyTH, KOTOPHIE 3asBUTEIb
JOJKEH TPEJICTaBUTh CAMOCTOSITENbHO, 3aKOHOJAATENbHBIMH WM WHBIMH HOPMATHUBHBIMHU IPAaBOBBIMU
aktamu Poccuniickoit denepanuu He IPeTyCMOTPEHBI

B cnyuae mnomaum 3asBieHHMs TOCpeACTBOM EauHOro moprana rocyJapCTBEHHBIX U
MYHUIUIIATBHBIX yCeayr (QyHKIUNA) (HOpMHUPOBAHUE 3aSBJICHHS OCYIIECTBIAETCS IMYyTEM 3alOJIHEHUS
UHTEpaKTUBHOU (hopMbl Ha EqHOM mopTae rocy1apcTBEHHBIX M MYHUIIUIAIBHBIX YCAYT ((yHKIIMIA).

B nensx mpenoctaBieHuss MyHHITUTATHHOW YCIYTH YCTAHOBJICHUE JIMYHOCTH 3aSBHUTENS MOXKET
OCYHIECTBJISATCA B XOJ€ JUYHOIO  MpUEeMa MOCPEACTBOM NPEABbABICHHUS NAcnopTa TrpakJIaHUHA
Poccuiickoit denepannn, MO0 WHOTO JOKYMEHTA, YJIOCTOBEPSIOIIETO JHUYHOCTh, B COOTBETCTBHH
3akoHoJarenbeTBOM Poccuniickoit denepanmm.

B cnydae HampaBieHus 3asBIEHUS TMOCPEACTBOM EQWHOTO mopTaysia rocynapCTBEHHBIX U
MYHHIIUITATBHBIX YCIYT ((PYHKIHI) CBEICHUS U3 JTOKYMEHTa, YIOCTOBEPSIIOIIETO JTHYHOCTD 3asBHUTEIS,
dbopMHUpPYIOTCS TP TMOATBEPKJACHUM YYETHOW 3amucu B EawHOW cuctemMe wACHTHPUKANNN U
ayrentudukanuu (manee — ECMA) u3 coctaBa COOTBETCTBYIONIMX JIAHHBIX YKa3aHHOW yUETHOW 3aIHCH.

B cnywae ecnu OT MMEHHM 3asgBUTENs JCHCTBYET JIMIIO, SIBIIAIONICECS €r0 MPEACTaBUTEIEM B
COOTBETCTBMM C  3aKOHOJATeNbCTBOM  Poccuiickoit ~ @Depepanuu, MNpeACTaBIASETCS JOKYMEHT,
YAOCTOBEPSIOMNA JTMYHOCTh TPEJACTABUTENS, M JIOKYMEHT, MOATBEP)KIAIOMUNA COOTBETCTBYIOIINE
MOJIHOMOYHS (TIPEABSABIISETCS JIMYHO TIPH MOAaUe 3asSBICHHUS).

2.7. JIOKyMEHTOB, HEOOXOAMMBIX JJsi MPEJOCTAaBIEHUS YCIyr, KOTOpble  SBJISIOTCS
HEOOXOUMBIMH U 00SI3aTEILHBIMU IS TIPEJOCTABICHUS MYHUIIMTIAIBHON YCIIYTH 3aKOHOJATEIhCTBOM
Poccutiickoit deneparuu u Pecriydnuku Komu He mpe1ycMOTpPEHO.

2.8. JIoKyMEHTBI, KOTOpPBIE 3asBHUTEIh MOXET NPEJOCTABUTh IO COOCTBEHHOW WHUIIMATHBE,



MPEIOCTABIISIOTCS CIAEAYIONUMEU CIIOCO0aMHu:

- JINYHO B YUPEKJICHHUE;

- IOCPEICTBOM IIOYTOBOT'O OTIIPABIICHUS B Y UPEK/ICHHUE;

- ¢ WCToJb30BaHUEM (yHKIMOHaNMa (cepBucoB) EmmHOro moprana rocyJapcTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QYyHKIMIA).

2.9. IlepeueHb TOKYMEHTOB, TOJICKAIIHNX MOJYICHHIO B paMKaX MEKBEIOMCTBEHHOTO HH(pOpMAII
MOHHOT'O B3aMMOJICHCTBUA:

- CIIpaBKa, MOJITBEPXKAarolas 00ydeHue HECOBEPIICHHOJIETHETO B 00pa30BaTEIIbHOM YUPEIKICHUH;

- CBEJICHHSI OpraHOB 3alMCU AKTOB TPa)XIJAHCKOTO COCTOSIHUSA, cOoepKamuxcsas B EnuHoMm
rOCyJIapCTBEHHOM PEECTPE 3aMUCE aKTOB I'PaKJaHCKOTO COCTOSHHUS;

- JIOKYMEHTBI, yIOCTOBEPSIONIUX CTaTyc OEKEHIa, IEPECceICHIIa B paMKax MEXBEIOMCTBEHHOTO
MH(POPMAITMOHHOTO B3aMMO/ICHCTBHSI;

- TOKyMEHTBI, TOATBEpXKaaromme ¢(akT craryca peOeHKa, OcCTaBIIerocss 0e3 IONeYeHUs
polauTenel, NepeJaHHOrO0 Ha OINEeKy, cTaryca poauTeNnst (3aKOHHOTO TIpeICTaBUTeNs1) peOeHKa,
SIBJISIFOLIIETOCS JIUIIOM M3 YUCIIa IETeH-CUPOT U JETEH, OCTABIIUXCS 0€3 MONEYSHUS POIUTENCH;

- CIIpaBKa O MMOCTAaHOBKE Ha y4eT B KauecTBe 0e3paboTHOrO;

- CIpaBKa O MPU3HAHUU CEMBH B YCTAHOBJIECHHOM MOPAIKE MATIOUMYLIEH.

JIoKyMeHThI, yKa3aHHbIE B IMyHKTe 2.9. HACTOSIIET0 aJMUHHCTPATUBHOTO perjaMeHTa, MOTYT
OBITH TIPEICTABIICHBI 3asBUTEIIEM IO COOCTBEHHON MHHUIIMATHBE.

Yka3aHnue Ha 3anpeT TPeOOBAHUI M 1eiiCTBUI B OTHOLLIEHUM 3asiBUTEJIsI

2.10. 3ampemaercs:

1) TpeboBaTh OT 3asiBUTENs] MPEACTABICHHS TOKYMEHTOB M MH()OPMAIMU HIH OCYLICCTBICHHS
NEUCTBUM, NPEICTABIEHUE WM OCYIIECTBIECHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMAaTHUBHBIMU
IIPABOBBIMU AKTaMH, DPETYJUPYIOIIMMU OTHOLIEHUS, BO3HUKAIOIIME B CBSI3U C IPENOCTABICHUEM
MYHULUIIAJIBHON YCIyTH;

2) TpeOOBaTh OT 3asBUTENS IMPEICTABICHUS JOKYMEHTOB U HWH(OpPMAIMH, KOTOpPHIC B
COOTBETCTBMM C HOPMAaTUBHBIMM IpaBoBbIMU akTamMu Poccuiickoit ®enepanuu nu Pecnydnuku Kowmu,
MYHHMIMIIAJBHBIMA IIPABOBBIMU aKTAMM HAXOJATCS B PACIOPSDKEHUU OPraHoB, IPENOCTABIISIOIIMX
MYHHUIMIIAJIBHYIO YCIIYTY, TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPaBJIECHUS U (WJIH)
IIO/IBEIOMCTBEHHBIX I'OCYapCTBEHHBIM OpPraHaM M OpraHaM MECTHOI'O CaMOYIPAaBJIEHUS OpPraHu3alui,
YYaCTBYIOUIMX B MPEIOCTABIEHUN MYHUIUMIAIBHBIX YCIIYT, 32 UCKIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B
gactu 6 cratbum 7 DegepanpHoro 3akoHa Ne 210-®3 «OO0 opraHuzanu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT»;

3) TpeGoBaTh OT 3asiBUTEINS MIPEIOCTABICHUS HHPOPMALIMHU, OTCYTCTBUE U (UJIM) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIMCh MIPU MEPBOHAYAIBLHOM OTKAa3€ B NPEAOCTaBICHUN MYHUIIMIIAIBHOM YCIIYTH, 3a
UCKJIIOUEHUEM CIIEAYIOUIUX CIy4YacB:

- I3MEHEHHE TpeOOBaHMN HOPMATUBHBIX IPABOBBIX aKTOB, KAaCAIOLIUXCS MPEJOCTaBICHUS
MYHHULIMIIAJBHOM  yCIOyrd, IIOCJI€ TEPBOHAYAJbHOM IOJAauu  3asBIEHUS O IPENOCTaBICHUU
MYHULMITAJIBHON YCIYTH;

- HaJuyue OumMOOK B 3asiBICHUHM O IMPEJOCTABICHUM MYHUIIUIAIBHOW YCIyrd M JOKYMEHTaX,
MOJIAaHHBIX 3asiBUTENIEM I[OCJIe EPBOHAYAILHOTO OTKa3a B MPEJOCTAaBIEHUU MYHUIUIAIBHON YCIyTU U
HE BKJIIOUEHHBIX B IPEJCTABJICHHBIN paHEe KOMILJIEKT JOKYMEHTOB;

- ICTE€YEHHE CPOKa JIeHCTBUS JOKYMEHTOB WM U3MEHEHHE HH(OPMAILIUU 1TOCIIe IEPBOHAYAIBHOTO
OTKa3a B IMPEJOCTaBICHUH MYHUIMNAIBHOM  yCIyrd, HEOOXOIUMOW JUIs  NPEeAOCTaBICHUS
MYHULUIIAJIBHON YCIyTH;

- BBISIBIIEHUE JIOKYMEHTAJIbHO TOATBEPKICHHOTO (akTa (MPU3HAKOB) OMIMOOYHOIO HIIU
MIPOTUBOMNPABHOIO JelcTBUA (0e31eHCTBUSA) MOJDKHOCTHOTO JMIA YUpEeKIEHHs, OTBETCTBEHHOTO 3a
IIPEIOCTaBICHUE MYHULMIAIBHON YCIYTd NPU OTKa3e B MPENOCTABIECHWHM MYHULUINAIBHOU YCIYTH, O
4yeM B IIMCBMEHHOM BHJE 3@ MOANHMCBIO PYKOBOIUTENS YUPEXKACHHs, MPEIOCTABIISIOLIETO
MYHULIMNAIBHYIO YCIYTy, YBEIOMIISIETCS 3asIBUTEIND, a TAK)KE MPUHOCSTCSI N3BUHEHUS 3a JOCTABJICHHBIE



HEYy/n0oOCTBa;

- OCYUIECTBIICHHUE JIUCTBUN, B TOM YMHCJE COTJacOBaHUM, HEOOXOJWMBIX MJisl IOJIY4EeHHUS
rOCyJapCTBEHHBIX M MYHHUIUINAIBHBIX YCIYr M CBSI3aHHBIX C OOpallleHHWEM B WHBIE TOCYJAapPCTBEHHBIE
OpraHbl, OpraHbl MECTHOI'O CaMOYIpPAaBJIEHHUS, OpPraHU3alliM, 32 HMCKIIOUYEHUEM MOJIy4YeHHs YCIYyT U
MOJIy4eHUsI TOKYMEHTOB U MH()OPMAIINH, TPEIOCTABIIEMBIX B PE3Yy/IbTaTe MPEAOCTABICHUS TAKUX YCIIYT,
BKJIIOYCHHBIX B IEPEYHM, yKa3aHHbIe B 4yacTu 1 cratbm 9 @DepepanmpHoro 3akona Ne 210-d3 «O6
OpraHu3aliy MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMTTAIBHBIX YCITYT).

HcuepnbiBalonuii nepedyeHb OCHOBAHMM /Il 0TKA3a B NpUeMe J0OKYMEHTOB, He00X0AUMbIX
AJISl IPeA0CTaABJIeHUsI MYHMIMNAJIbHON yCJIyru

2.11. OcHoBaHu#M U1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS HPEJOCTaBIICHUS
MYHUIIUNATBHON YCIYTH, 3aKoHOoAarenbcTBOM Poccuiickoit ®enepamun u Pecnybnuku Komu He
IIPEYCMOTPEHO.

HcyepnbiBaomuii nepeyeHb 0CHOBAHUIA 1JI NIPUOCTAHOBJIEHHS NPENOCTABIEHUS
MYHUIIMNIAJIbHOH YCJYI'M WM 0TKAa3a B NPeA0CTABJIEHUN MYHHIMIIAJIbHON YCIyTH

2.12. OcHOBaHW  1JIs1  TPHOCTAHOBIICHHWS  TPEIOCTABICHUS  MYHHUIMIIATBHON  YCIyTH
3akoHoAarenscTBoM Poccuiickoit denepannu u Pecnyonuku Komu He mpenycMoTpeHo.

2.13. OcHoBaHMSIMM JUIsl OTKa3a B MIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH SIBISIOTCS:

1) nonaya 3asiBIE€HUS JTUIIOM, HE UMEIOIIUM Ha TO COOTBETCTBYIOIIUX IMOTHOMOYHI;

2) oTcyTcTBHE B YUpPEKACHUU CBOOOIHBIX MECT JUIS 3aYMCIICHUS B OPraHM3alUI0 OTAbIXa U
03/I0POBIICHUS JIeTEH;

3) HECOOTBETCTBHE BO3pacTa peOEHKa, B MHTEPEcaxX KOTOPOro JEUCTBYET POJAUTENh (3aKOHHBII
IpeJCTaBUTENb), (peOEHOK HE JOCTUI BO3pacTa 6 JIeT MM yXe JOCTUT Bo3pacTta 18 jer Ha MOMEHT
M10/1a4YM 3asIBJICHUS).

2.14. 3asBuTenb BIpaBe OTKA3aTbCs OT IMOJYyYeHHs] YCIyTM Ha OCHOBaHMM HUCbMEHHOTO
3asBJICHUS, HATMCAHHOTO B CBOOOIHOM (hopme, JTF0OBIM yIOOHBIM JIJIsl HETO CITIOCOOOM.

OTka3 B pe1oCTaBICHUN MyHULIMIIAIILHON YCIYTH HE MPENsATCTBYET MOBTOPHOMY OOpallleHHIO 32
MIPEIOCTABICHUEM MYHUIIUTIATEHOW YCIYTH.

Pa3mep niartbl, B3MMaeMoii ¢ 3asiBUTEJIsI P NMPEI0CTABJIEHUN MYHUIIUTIAJBHOM YCIYTH, U
CIOCO0bLI ee B3UMAaHUA

2.15. MyHununanbpHast yciyra IpeJlocTaBiIsieTcsl 3aBUTEIISIM OeCIUIaTHO.

MaxkcumMaIbHBINH CPOK 0KHAAHHUS B OUepeau NPH Nojaave 3asiBUTEJIeM 3a1poca o
NpeAoCcTaBJIeHUM MYHHIMIIAIbHOMN YCJIYTH H PH NOJy4YeHUH Pe3y/ibTaTa NpelocTaBJIeHUs
MYHUIMIAJIBHON yCJIYTH

2.16. MakcumanbHBI CPOK OXHJAHHUS B OUepeq IpH IoJadye 3ampoca O MPeJoCTaBICHUU
MYHHUIMIIAIBHOM YCIYTM M TNpPU TOJYYEHUH pe3yjbTaTa MPEeAOCTaBICHHUS MYHUIUNAIbHON YCIyTH
cocTaBisieT He Oojee 15 MUHYT.

Cpoxk perucTpauuu 3anpoca 3asiBUTeJIsl O NPeI0CTABJICHU MYHUIMNIAIBHON yCIyIrd, B TOM
4yuciie B 3JeKTPOHHOH (hopme

2.17. 3asBieHne W puiIaraeMple K HEMY JTOKYMEHTBI, TTO/JIKAT PETHCTPAUU B YUPEIKICHUN HE
no3anee 1 pabodero AHA €O JHs MOCTYIUICHUS B YUpeKICHHUE.


consultantplus://offline/ref=E87096A8CF8965391DC6862287E2D18A8657344613B8CD67DE8FE8DB8C623585D74BBBAD74DCE6615EEBB1814A21A9CD6A692277A773EFE7nBV4I

TpeGoBanus kK MoOMeNIEeHUIM, B KOTOPBIX MPEA0CTABJISIETCS
MYHHMIHMNAJIbHAA yCJIyra

2.18. 3nanue (momenienue) YupexaeHus: o0opyayercs nHOOPMAIMOHHOW TaOINYKOH (BBIBECKOM)
C YKa3aHHEM I10JIHOTO HAMEHOBaHUS.

Ilomemenus, B KOTOPBIX MPENOCTABIIACTCS MYHHUIMIAIbHASA YCIyra, JOJDKHBI COOTBETCTBOBATH
YCTaHOBIICHHBIM 3aKOHOJaTeIbcTBOM Poccuiickoii Menepannu TpeboBaHusM odecrieueHust KOM(POPTHBIX
YCIIOBUM Ul 3asBUTENEH, MODKHOCTHBIX JIML Y4YPEXACHHUs, OTBETCTBCHHBIX 3a IIPEIOCTABICHUE
MYHUIIUTATBHON YCIYTH, B TOM YHCIIE 00EeCIIeYeHNsI BO3MOKHOCTH peai3alliy MpaB MHBAJIUIOB U JIUI] C
OTrPaHUYEHHBIMU BO3MOKHOCTSIMH Ha ITOJIyYE€HHUE I10 UX 3asBJICHUIO0 MyHULMIIAJIBHON YCIIYTH.

B coorBerctBun ¢ 3akoHomarenbcTBoM Poccuiickoit Penepauuyd O COLMAIBHOM 3alIuTe
MHBAJINJIOB UM, B YACTHOCTH, 00ECIIEUNBAOTCSL:

- ycnoBHs OECHPEISATCTBEHHOTO J0CTyna K OOBEKTY (3JaHHMI0, TOMEIIEHHI0), B KOTOPOM
IPEJOCTaBIIACTCS MYyHMUMIAIbHAs YClyra, a Takke /I OecHpensTCTBEHHOIO I0Jb30BaHUS
TPaHCIIOPTOM, CPEACTBAMH CBSI3U U MH(POpMAIHH;

- BO3MOXKHOCTb CaMOCTOSITEJIBHOTO IEPEIBUKECHUS 110 TEPPUTOPHH, Ha KOTOPOW PaCIOIOKEHBI
OOBEKTHI (37aHUs, IOMEUICHHUS), B KOTOPBIX MPEJOCTABIISCTCS MYHHIIMTIAIBHAS YCIyTa, a TAaKXKe BXOAa B
Takue 00BEKTHI M BBIXOJA U3 HUX, IOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJKU U3 HETO, B TOM YHUCIIE C
HCIIOJIb30BAaHUEM KPECIIa-KOJISCKH;

- CONIPOBOXKJICHUE MHBAJIMIOB, HUMEIOIIMX CTOMKHE paccTpoiicTBa (YHKIMM 3peHus U
CaMOCTOSITEJILHOTO NEPEIBUKEHUS, M OKa3aHUE UM IOMOIIM Ha OOBEKTaX COLMAIbHOM, MHXKEHEPHOU U
TPAHCHOPTHON UHDPACTPYKTYP;

- HaJUIeKallee pa3MelleHue o0OpyJIoBaHUS U HocuTened MHpopmanuu, HEOOXOTUMBIX IS
obecrieyeHnss OECHpPENATCTBEHHOTO JOCTYNAa MHBAJIMAOB K OOBEKTaM (3JaHMAM, [OMEIIEHHUSIM), B
KOTOpBIX TMPEJOCTABISETCS MYyHHUIMNAlbHAs yciayra, MU K YyciayraM C Y4Ye€TOM OIpaHHYEHUH uX
KHU3HEIEATEIBHOCTH;

- 1yonupoBaHre HEOOXOIMMOM /Jisi MHBAJIUAOB 3BYKOBOM M 3pUTENbHOM MH(OpMAILIUU, a TaKkKe
Ha/IMUCeH, 3HaKOB M NHOW TEKCTOBOM U rpaduueckoil HHPOPMALIMU 3HAKAMH, BBITIOJHEHHBIMU penbedHo-
TO4eYHBIM HIpudTOM bpaiins;

- JIOITYCK CypAONEePEeBOIUMKA U TU(IIOCYPIONIEPEBOAUNKA;

- JIOMYCK COOAKU-TNIPOBOJIHUKA HA OOBEKTHI (3/1aHUS, IOMEIIEHUS), B KOTOPBIX MPEJOCTaBISIOTCS
YCIAYTH MPH HaJIMYUM JTOKYMEHTA, MOATBEPXKIAIOLIET0 €€ CIeLUalbHOe OOyueHHEe M BBIJABAa€MOIo I10
dbopMe M B MOpsJIKE, KOTOpbIE OINpeAenstorcs ¢eaepaibHbIM OpPraHOM MCIOJIHUTEIBHOW BIACTH,
OCYILIECTBISIONNM (YHKIIMU 10 BBIPAOOTKE M peaau3allii TOCYAapCTBEHHOM MOJUTUKA U HOPMATHBHO-
IIPaBOBOMY PETYJIMPOBAHUIO B cepe COLMATBbHOM 3alllUThl HACEICHNUS;

- OKa3aHue MHBAJMJAM TOMOIIM B NMPEOJ0JICHUU 0apbepoB, MEIIAOMIMX MOTYYEHUI0 UMH YCIyT
HapaBHE C APYTUMH JIMIIAMHU.

LlenTpasnbHblii BXOJ B 37aHUE JOJDKEH OBITH OOOPYZOBaH MaHAYyCOM, yIOOHBIM JUIs Bbe3Ja B
3laHue KOJIICOK C JeThbMH M WHBAIMJHBIX KpECceI-KOJISICOK, a TakKe BBIBECKOM, cojepkameit
HaMEHOBAHHE, MECTO PACIIONIOKEHHSI, PEXKHUM pabOThl, HOMEp TesieOHa AJIS CIIPABOK.

[Ipuem 3asiBUTENEN OCYIIECTBISETCS HEMOCPEACTBEHHO B MOMEUICHMSIX, MPEAHA3HAYEHHBIX IS
MPEOCTaBIEHUS] MyHULIMNIAILHON YCIIYTH, KOTOPBIE JTOJIKHBI OBITH 00OPYIOBaHbI CUISUYUMHU MECTaMU U
o0ecrniedeHbl KaHIeNIPCKUMU TPUHAICKHOCTSIMH.

Mecta oXuJaHHMS JOJDKHBI OBITh OOOpPYIOBAaHBI CHASYMMHM MECTaMH JJIS  [OCETUTENEH.
KonnuecTBo MecT oxkuiaHus ornpenesieTcst uCXoAs U3 (pakTUYeCKOl Harpy3ku U BOZMOXKHOCTEHN Ui UX
pa3MelIeHMs] B 3/1aHHU, HO HE MeHee 3-X MecT. B Mecrax mpenocTaBiieHUs MYHUIMIAIBHOM yCIyru
MpeAyCMaTpUBaeTCs OO0OPYJIOBAaHUE JOCTYITHBIX MECT OOIIECTBEHHOTO TIOJb30BaHUS (TyalleTOB) U
XpaHEHUs BEPXHEN OJEXK/IbI IOCETUTENEH.

Mecra s 3am0JIHEHMS 3alpOCOB O IPEJOCTABICHUM MYHULHIIAIBHOM YCIYTM OCHALIAKTCA
CTOJIaMH, CTYJbSIMHM, KAHUEISIPCKUMHM TNPUHAAJIEKHOCTAMHU, pAacloiaraloTcs B HEMOCPEICTBEHHOU
O0mm30cTH 0T MHGOPMALIMOHHOTO CTEHAA ¢ OOpa3llaMuM HX 3aloJIHEHHs M IEePeYHEM JOKYMEHTOB,
HEOOXOAUMBIX JUTSI TPEIOCTABICHUS MYHHIIMIIATBHON YCIYTH.


http://internet.garant.ru/document/redirect/10164504/3

NudopmanroHHbIe CTEH/IBI TOJDKHBI COIEPIKATH:

- CBEJICHUSI O MECTOHAXOXICHUH, KOHTAaKTHBIX TelepoHax, rpaduke (pexume) pabdoThI
YupexneHus;

- KOHTaKTHYI0 uH(popmarnuioo (TenedoH, aapec dJIEKTPOHHOW TOYTHl, HOMEp KaOWHeTa)
JOJHKHOCTHBIX JIUI YUPEXKIEHUS, OTBETCTBEHHBIX 32 IPUEM JJOKYMEHTOB;

- KOHTaKTHYI0 uHpopmanuioo (TenedoH, aapec SICKTPOHHOH IMOYTHI) JOJDKHOCTHBIX —JIMIL
YupexIeHus, OTBETCTBEHHBIX 32 HH()OPMUPOBAHHUE;

- iHQOpMAIMIO TI0 BOMPOCAM MPEIOCTABICHUS MYHHIMIAIBHON yciayru (M0 TepeyHro
JOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEAOCTABICHHUS MYHUIIMIATBHOW YCIIYTH, MO BPEMEHH TpUeMa U
BBIJIaYX JOKYMEHTOB, 110 IOPSAKY 00XaloBaHUs AeWCTBUH (0€37eCTBUS) U PEIICHUH, OCYIIECTBIIIEMBIX
Y IPUHUMAEMBIX B XOJI€ MPEAOCTABICHUS MYHHUIIUITAILHOW YCIIYTH).

PaGoune wMmecra [OKHOCTHBIX JIUI[ YUPEKICHHS, OTBETCTBEHHBIX 3a NPEIOCTaBIICHHE
MYHHIIMITAILHOW YCITyTH, O0OPYIYIOTCS KOMIIBIOTEpAMU U OPTTEXHUKOH, MO3BOJISIIOIICH OpraHW30BaTh
UCIIOJIHEHUE MYHHUIIUTIAIILHOM YCIYTH B TIOJTHOM O0ObeMe.

IToxa3aTenu JOCTYNIHOCTH M KaYyeCTBA MYHHIUIIAJIbHON yCIyTrH

2.19. Tlokazarenu AOCTYITHOCTH U KAa4CCTBA MPEAOCTABIICHUA MYHHHHHaHBHOfI YCIyIru:

IToka3arenn Enunnna | HopmatusHO
U3MEpEHUsl | € 3HaueHue
nokasaress

|. [lokaszarenu 1ocTynHoCTH
1. Hanuuue noiaHOM M NMOHATHOW MHGpOpMaLMU O MOpsAKE, CPOKax U
X0Jle MPEAOCTaBICHUS] MYHHLMIIAIBHOM yCIyrn B HH(POPMAILMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSAX OOIIEro Nojb30BaHUS (B TOM YHCIE B
cetu «VHTEpHETY), CpeCTBAX MACCOBON MHGOPMAITHHI
2. BO3MOXKHOCTb ~ TOJIydeHMsI ~ 3asBUTEJIEM  YBEIOMIEHHH 0O
MPEOCTaBIIEHUM MYHULUINAIBHOW ycayrd ¢ mnomousio EmunHoro na/HeT na
1opTajia rocyJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT ((PYHKIUH)
3. Bo3moxHOCTh MOJy4YeHHs MH(OpPMALMKM O XOJie MPEeAOCTaBICHUS

na/Her na

MYHUIIUIIATLHOW ~ YCIyTH, B TOM YHCJIE€ C  HCIOJb30BaHHEM Ja/HeT Ja
UHGOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUI

4. IMonyyenue pe3ynbraTa MPEIOCTABICHUS MYHUIUITAIBHON YCIIYTH Ja/HeT Ja
5. JlocynebHnoe (BHecymeOHOE) 0OKallOBaHWE PEIICHUW W JEeUCTBUI

(6e3nericTBuUs) YupekaeHUs, TOJDKHOCTHOTO JIUIA Ra/uer fia
6. Hannuue BO3MOKHOCTH TMOJIYUEHHSI MYHUIIMTIAIBLHOW YCIYTH 4Yepes a/mer et

M®I]

Il. IToka3zarenu kayecTBa
7. YnenpHBIM BeCc 3asBICHUN  3adBHUTENEH, pPACCMOTPEHHBIX B
YCTAQHOBJICHHBII CPOK, B OOIIEM KOJIMYECTBE OOpAICHUN 3asBUTENEH B % 100
YupexaeHne, mpeIoCcTapIsaIoniee MyHUIHITATBHYIO YCIYTY
8. VienbHBIIT Bec O0OOOCHOBAHHBIX JKAI0O0 B OOIIEM KOJWYECTBE
3asBJICHUM HA  MPEIOCTAaBICHHE  MYHULMIIAIBHOM  YCIYIrM B % 0
YupexxJeHUH, MPeTOCTABISAIONIEM MYHUITUIIAIBHYIO YCIYTY

HNHble TpeOoBaHMSA K NPENOCTABJICHUIO MYHHIIUIIAJIBLHOM YCJIYTH, B TOM YHCJIe
YUYUTBHIBAKOLIME 0COOEHHOCTH MPeA0CTABJEHNUS MYHMIMIIAJIbHOM yCJIYId B 3JIEKTPOHHOI hopme

2.20. Ycayru, KOTOpbBIE SIBISIFOTCS HEOOXOIMMBIMH W OOSI3aTEIBHBIMH ISl TIPEIOCTABICHHS
MYHULUIIAJIBHON  YCIYI'M, 3aKoHOAarenbCcTBOM Pocculickoir @Pexepanuuu U 3aKOHOAATEIILCTBOM
Pecny6mmkn Komu He Tipe1yCMOTpPEHBI.

2.21. 3asButensaMm oOecreunBacTCs BO3MOXKHOCTh TIPEACTABICHUS 3asBICHUS B  Qopme



AJIEKTPOHHOTO JIOKyMEHTa MOCPEeACTBOM EMMHOro moprana rocy1apcTBEHHBIX U MYHHIMIIATBHBIX YCIIYT
(byHK1IHIHA).

3aroHEHHOE 3asiBIICHHE O MPEOCTABICHNH MYHULIMTIAIBHONW YCIYTH OTIIPABISETCS 3asBUTEIEM
BMECTE C MPHUKPEIUVICHHBIMU O3JEKTPOHHBIMU 00pa3aMM  JOKYMEHTOB, HEOOXOJUMBIMH st
[IPEIOCTABIICHUSI MyHULIUIIAbHOU yciiyru B Yupexaenue. [Ipu  aBropuszauun B ECHA  3adBineHue
O IPEJOCTABICHUN MYHHUIIUIAIBLHON YCIYyTU CYUTAETCS TOAMUCAHHBIM ITPOCTON AJIEKTPOHHOMN MOIMHCHIO
3asBUTENs (IPEICTABUTENS 3asIBUTENIS), YIIOTHOMOYEHHOT'O Ha ITOAMMCAHUE 3asBICHUSL.

Pe3synbrathl mpenocTaBieHUS MYHULIMINAIBHOW YCIYTH, YyKa3aHHble B M. 2.3. HAaCTOSILEro
aJIMUHUCTPATUBHOTO PETJIaMEHTa, HANpPABISAIOTCS 3asBUTENIO (MPEACTABUTENIO 3asSBUTENS) B JIMUHBIHA
kabuHer Ha EnWHOM mopTajsie TOCYIapCTBEHHBIX M MYHHIMNAIBHBIX yciyr (dyHKumii) B dopme
AJIEKTPOHHOTO JIOKyMEHTa, MOAMHUCAHHOTO YCHJICHHON KBaJU(HUIIMPOBAHHOW 3JIEKTPOHHOH MOJMHUCHIO
YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIa YUpexJACHUs B Clydyae HalpaBiICHHS 3asBIICHUS MOCPEACTBOM
Enunoro moprana rocy1apcTBEHHBIX U MYHUIUIIATIBHBIX YCIYT ((QYHKIHN).

2.22. DAEeKTPOHHBIE JOKYMEHTHI MIPEICTABISIOTCS B CIEAYIOMUX opMmaTax:

a) Xml - it hopManu30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - 1715 JOKYMEHTOB C TEKCTOBBIM COAEPKAHHEM, HE BKIIOYAOIIUM (HOpMYIIHI (32
UCKJTFOUYEHUEM JJOKYMEHTOB, YKa3aHHBIX B ITOJIMYHKTE «B)» HACTOSIIETO ITYHKTA);

B) XIS, XIsX, 0dS - 11t JOKYMEHTOB, COIEPIKAIIMX PACUCTBI;

r) pdf, jpg, jpeg - s JTOKYMEHTOB C TEKCTOBBIM COJCPKAHHUEM, B TOM YHCIIC BKJIOYAIOLIHX
dbopMynbl U (WiK) rpaguueckre u300paxeHus (3a UCKIIIOUEHUEM JTOKYMEHTOB, YKAa3aHHBIX B MOJAMYHKTE
«B)» HACTOAIIETO MTyHKTA), a TAK)KE JOKYMEHTOB C Ipa)UIeCKUM COACPKaHUEM.

Homyckaetcst popMupoBaHUE IMEKTPOHHOTO JOKYMEHTA MyTeM CKaHUPOBAaHHUS HEMOCPEICTBEHHO
C OpUTMHaJIa JOKYMEHTa (MCII0JIb30BaHNE KOMUI HE JOMYCKAETCsI), KOTOPOE OCYIIECTBICTCS ¢
COXpaHEHHEM OpHEHTAlWu opurnHama  jgokymenta  Bpaspemerud 300 - 500 dpi (macmrad 1:1) ¢
WCTIOJIb30BAHUEM CIICTYIOIIUX PEKUMOB:

- «4epHO-0enblil» (IpU OTCYTCTBUU B JAOKYMEHTE IpaduuecKux HU300pakeHUH M(WUIM) BETHOTO
TEKCTa);

- «OTTEHKH ceporo» (IpH HAJIWYMU B JIOKYMEHTE TIpapHuuecKux H300paKeHUH, OTIUYHBIX OT
LIBETHOT'O rpauuecKoro n300paxeHus);

- «UBETHOM» WM «PEeXHUM TIOJHOM LBeTonepenauyn» (MpU HaIMYUM B JOKYMEHTE IIBETHBIX
rpaduyeckux U300pa>keHui MO0 BETHOIO TEKCTA);

- COXpaHEHUEM BCEX ayTeHTUYHBIX IPU3HAKOB MO/UIMHHOCTH, @ UMEHHO:- I'paduiecKoil moanucu
JIMIIa, TIeYaTH, YrIIOBOTO MITaMna OJIaHKa;

- Kou4yecTBO  (aillioB  JOKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KaXIbli U3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (WJIK) Tpaduueckyro nHGOPMAIIHIO.

DJEeKTPOHHBIE JOKYMEHTBI T0JKHBI 00€CIIeUnBaTh:

- BO3MOYKHOCTh HJICHTU(UITUPOBATH JOKYMEHT M KOJHYECTBO JINCTOB B JIOKYMEHTE;

- Ui JIOKYMEHTOB, COJEp)KallMX CTPYKTYPUpPOBAaHHBIE 110 YacTsM, IJlaBaM, paszenam
(mogpasnenaMm) JaHHbBIE W 3aKJIAJKW, OOECHEYMBAIOIIME TMEPEeXo/bl MO OrJaBI€HUI0O U (WIH) K
COJIep KalIMMCs B TEKCTE PUCYHKAM U TaOJIuIaM.

JIOKyMEHTBI, TIOIIC)KAIIUE TPeACTaBIeHHIO B popmatax xIs, xIsx wmm 0dS, ¢opmupyrorcs B
BUJIE OTJICJIBHOTO 3JIEKTPOHHOTO JJOKYMEHTA.

I11. CocTaB, mocyie10BaTeIbHOCTH U CPOKH BBITIOJTHEHUS
aIMUHHUCTPATHBHBIX MPOLEYP

CocTaB aIMUHHCTPATHBHBIX MPOLEAYP MO NPEAOCTABICHUIO MYHUIIUTIAJBHOM YCIyIH
3.1. [IpenocraBieHne MYHMLMNAIBHOW yCAYrM B YUPEXKICHUHM BKIIOYAET CIEAYIOIINE
aAMUHUCTPATUBHBIE POLEAYPHI:
- IPUEM U PETUCTpaLUs 3asiBICHUS U JOKYMEHTOB IS IPEAOCTABIICHUS] MyHULIMIIAIILHON YCIIYTH;
- HalIpaBJICHUE  MEXBEIOMCTBEHHOIO  3ampoca B OpraHu3allld,  y4YacTBYIOLIME B
MEXBEJJOMCTBEHHOM MH()OPMAITMOHHOM B3aUMOJICHCTBUH;



- TpPUHATHE PEUICHUS O MpenocTaBieHUU (00 OTKa3ze B MPEAOCTABICHHH) MYHUIUITATBHOW
YCIIYTH,

- YBEIOMJICHHE 3asiBUTEIIS O MIPUHATOM PELICHUH, BblJ1a4a 3asBUTEIIIO PE3YJIbTaTa IPEJO0CTaBICHUS
MYHULHUIIAJIBHON YCIyTH;

- ICIPABJICHUE OTEYATOK U (WJIH) OMIMOOK, TOMYIIEHHBIX B IOKYMEHTAX, BBIAAHHBIX B PE3yJIbTaTe
MPEAOCTABIICHUS] MyHULIMTIAIIBHOW YCIIYTH.

IIpuem u perncrpanus 3asBJeHUs] H HHBIX I0KYMEHTOB [IJIsl IPEA0CTABICHUS
MYHUIMIATBHOH YCJIyrH

3.2. OcHOBaHWeM i Hayaja aJMHHHUCTPATUBHOW TPOLEAYpPHI SIBISETCA IOCTYIUIGHHE OT
3asiBUTEIS 3asBJICHUS HA MPEAOCTaBICHUE MYHHUIIMITATILHOM YCITyTH:

- Ha OyMa)XHOM HOCHTEJIe HEOCPEICTBEHHO B Y UPEIKICHHE;

- Ha OyMaXHOM HOCHUTElEe B YUYpexJCHHE uepe3 OpPraHu3alUI0 IOYTOBOH CBS3H, HHYIO
OpraHM3alMIo, OCYLIECTBIISIFOIIYIO JOCTaBKY KOPPECIOHICHIUH.

- B popMe PIIEKTPOHHOTO JOKYMEHTa C MCIOJb30BaHMEM ENWHOrO mopraia rocylapCTBEHHBIX H
MYHUITUTATBHBIX YCIYT ((DYHKIHIA).

1) Ounas dopma moaayu AOKYMEHTOB - MOJaya 3asBJICHUS U JTOKYMEHTOB ISl TIPEJOCTaBICHUS
MYHUIIUTIAIBHON YCIyTH, TPU JHUYHOM IpHEME B TOpsAKe oOmeil ouyepean B mpuemHbIE Yachl. [lpum
OouHOUM ¢opMe TMoAayM AOKYMEHTOB 3asBHUTENb I[I0Jae€T 3asBICHHE B OyMaXHOM BHJIE, TO €CTb
YCTaHOBJIEHHOU (hOpMBbl, chopMHpPOBAaHHOE HA OYMaKHOM HOCUTEJNE.

[Tpu ouHoit Gopme momauu 3asiBICHHE MOXKET ObITH OOPMIICHO 3asiBUTENIEM B XOJ€ IpueMa B
Yupexaenuu, 60 oOpMIICHO 3apaHee.

[To mpochOe oOpaTHBILErocs JHIla 3asBICHHE MOXKET OBITh O(POPMIICHO JOJDKHOCTHBIM JIUIO
VYupexxaeHus, OTBETCTBEHHBIM 32 TPUEM JOKYMEHTOB, C HCIIOJB30BAaHHEM IPOTPAMMHBIX CpencTB. B
3TOM CiIydae 3asBHUTEIb COOCTBEHHOPYYHO BIMCBHIBAE€T B 3asBJICHHUU CBOIO (DaMUIIMIO, UM, OTYECTBO
(TocneHeEe TIPU HATIMYWH ), CTABUT JIaTy U TIOAIHCH.

Jlo;kHOCTHOE JIMIO  YUpeXAEHUs, OTBETCTBEHHOE 3a IpPHUEM JIOKYMEHTOB, OCYIIECTBISIET
ClIeyIollne AeUCTBUS B X0/1€ IpUeMa 3assBUTEIIS:

a) yCTaHaBJIMBAET MpeIMeT 0OpallleHus, TPOBEPSET TOKYMEHT, YI0CTOBEPSIOLINHI TMUYHOCTH;

0) mpoBepsieT MOJIHOMOYHUSI 3aIBUTEIIS,

B) NIpOBepsieT HaJMuue BCEX JIOKYMEHTOB, €CIIM 3asBUTEIb HPEACTABUI MX CAMOCTOSATEIBHO B
COOTBETCTBHH C TI. 2.8 HACTOAIIETO aAMHUHUCTPATHBHOTO PETJIaMEHTa;

) PErHCTPHUPYET 3asBJICHUE U MPEACTABICHHBIC TOKYMEHTBI 110]] HHIUBHIAYaJIbHBIM HOPSAKOBBIM
HOMEPOM;

J1) BBIJIACT 3asBUTENIO PACIIUCKY, COJEPXKAILIYI0O WHAWBUIYAIbHBIH HOMEp 3asBJIEHUS C ONHUCHIO
MPEJCTaBICHHBIX JOKYMEHTOB W YyKa3aHWEM JaThl WX TMPHHATHUS, TOATBEPKIAONIYI0 TPUHITHE
3asBJICHMUS.

[Tpr HEOOXOAMMOCTH TOJKHOCTHOE JIUIIO Y UPEkIACHUS, OTBETCTBEHHOE 3a MPHEM TOKYMEHTOB,
M3TOTaBJIMBAET KOIMMUU IPEJCTABICHHBIX 3asBUTENEM JOKYMEHTOB, BBHINOJIHSAET HAa HUX HAAMHCh 00 MX
COOTBETCTBUM TIOJIMHHBIM DJK3EMIUIAPaM, 3aBepseT CBOEH TOAMHMCHI0 C YKa3aHueM GaMuInd |
MHUIIMAJIOB.

[Tpu otcyTcTBUM y 3assBUTEIIS 3aIIOTHEHHOTO 3asiBIICHUSI HITH TIPH HETIPABHILHOM €T0 3aIll0JTHEHUH
JOJDKHOCTHOE JIMIO YUPEKJICHHs, OTBETCTBEHHOE 3a NpPHUEM JOKYMEHTOB, IIOMOTAeT 3asBUTEIIO
3aMOJIHUTD 3asIBIICHUE.

JUTMTenbHOCTh OCYIIECTBICHHUS BCEX HEOOXOAMMBIX IEHCTBHI HE MOXKET MPEBBIIATh 15 MUHYT.

2) 3aoyHas GopMa Mmojauu TOKYMEHTOB - HAIIPABJICHUE 3asBJICHUS U JJOKYMEHTOB, HEOOXOIMMBIX
Ul TPEAOCTAaBICHUs MYHHULMIAIBHOW YCIYr'M, B OJJIEKTPOHHOM ¢opme depe3 Enunblii mopran
rOCYJapCTBEHHBIX U MYHHIIUTIAIBHBIX YCIYT ((pyHKIHMIT), a TaK)Ke TIOCPEACTBOM ITOUTOBOH CBSI3H.

[Tpu 3a0uHoii popmMe moauu JOKYMEHTOB 3asiBUTEIb MOXKET HAIPABUTh 3asBICHUE U JOKYMEHTHI,
yKa3aHHbIE B M. 2.8. HACTOALIET0 aIMUHUCTPATUBHOTO perjaMeHTa B BUJE OpPHUTMHANA 3asBIICHUS U
KOIM JTOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE Yepe3 OpraHu3aluio OYTOBOW CBSI3M, HHYIO OpTaHHU3alHIo,



OCYIIIECTBISIONIYI0 JOCTAaBKY KOPPECIOHACHIMUA. B JaHHOM ciydae YAOCTOBEPEHHE BEPHOCTU KOTIHIA
JOKYMEHTOB OCYIIECTBISICTCS B IOPSIKE, YCTAHOBICHHOM (heepaibHbIM 3aKOHOJATEIBCTBOM, JTHEM
PETUCTpAIIMH 3aMPOCa SBISETCS JICHb MOCTYIUICHUS 3asIBICHUS U JOKYMEHTOB B Y UpekKICHHE.

Ecnmu 3asBuTens oOpaTHiCS 3a04YHO, JOJDKHOCTHOE JIMIIO YUpPEXKICHUS, OTBETCTBEHHOE 3a
MPEIOCTABIICHNE MYHUIIUTIATHBHON YCIYTH:

a) YCTaHABIIMBACT MPEIMET OOpaIleHHs, YI0OCTOBEPSIONIHIA TUYHOCTb;

0) mpoBepsieT MOJIHOMOYHUS 3asBUTEIIS;

B) TPOBEpSET HAIMYME BCEX JIOKYMEHTOB, €CJIM 3asBUTEIb MPEACTABHII UX CAMOCTOSTEIHHO B
COOTBETCTBHH C II. 2.8 HACTOSIIETO aIMIUHUCTPATHBHOTO PETJIaMEHTA

) PETUCTPUPYET 3asBJIICHUE M TPEACTABICHHBIC JOKYMEHTBI 0]l HHANBUIYaTbHBIM MTOPSIAKOBBIM
HOMEPOM B JICHb UX MOCTYIUICHUS C y4ETOM pabodero qHs YUpeKIeHUsI.

3.2.1. MakcuMaJIbHBIA CPOK HUCIIOTHEHUS aJIMUHUCTPATUBHOM MPOIIEAYphl cocTaBisieT 1 pabouunii
JICHb CO JIHS IOCTYIUICHUS OT 3asSBUTEIISI 3asBJICHUS O TPEJOCTABICHIH MYHUIUIIAILHOW YCIIYTH;

3.2.2. Pe3ynpTaroM aJIMUHUCTPATHBHOW TPOLEAYPHI SBISICTCS TPHEM W PETUCTpaAs B
YupexaeHun 3asBICHHUS U JOKYMEHTOB, MPECTABICHHBIX 3asSBUTEICM, H MX Iepeaada JOHKHOCTHOMY
Uiy Y4pexkIeHus, OTBETCTBCHHOMY 3a MPUHSITHE PEUICHUH O TPEA0CTaBICHUN MyHUIIUTIAILHOW YCITYTH.

PesynpTar agMUHHCTPATUBHOW TPOLEAYPHl (PUKCUPYETCS JTODKHOCTHBIM JIUIIOM Y UPEXKICHUS,
OTBETCTBEHHBIM 32 IIPUEM M PETUCTPAIIMIO IOKYMEHTOB, B XKypHAJIC y4eTa BXOASAIICH KOPPECIIOH ICHIIHH.

HanpagsiieHue Me:KBeJOMCTBEHHBIX 3aIIPOCOB
B OPraHbl rOCy1apCcTBEHHOI BJIACTH, OPTaHbl MECTHOTO CAMOYNPABJICHUSA
U MO/IB€IOMCTBEHHbIE ITUM OPraHaM OPraHM3aIUM B clIyyae,
eCJIM onpe/ieIeHHbIe IOKYMEHThI He ObLJIM NMpeACTaABIeHbI 3asiBUTEIeM CAMOCTOSTEIbHO

3.3. OcHOBaHWeM s Havajla aJIMUHHCTPATUBHOW  TPOLEAYPHl  SBISETCA  IOJTYYCHUE
CHEIMATUCTOM YUpEeXKIACHUS, OTBETCTBEHHBIM 32 MEXBEIOMCTBEHHOE B3aMMOJICHCTBUE, JOKYMEHTOB H
uHbOpMAIMKM  OT  JODKHOCTHOTO JIMIa  YUpPEXKIEHUsS, OTBETCTBEHHOTO 3a TPEJAOCTABICHHE
MYHHIIMIIATBHOW YCIYTH, Ui HAIlPaBJICHUS MEXBEIOMCTBEHHBIX 3allPOCOB O MOJYUYEHHUU JOKYMEHTOB
(cBemeHUi W3 HUX), YKa3aHHBIX B II. 2.8 HACTOSAIIETO aJIMAUHUCTPATUBHOTO PErIaMeHTa (B CiIy4ae, eCiiu
3asiBUTEIb HE MPECTaBIII JOKYMEHTHI IO COOCTBEHHON MHHUIIMATHBE).

Crernuanuct YupexaeHus, OTBETCTBEHHBIN 3a MEKBEIOMCTBEHHOE B3aMMOJICHCTBHE, HE TIO3HEE
1 pabouero s, CIEAYIONIETO 32 JHEM PETUCTPAIINH 3asIBICHUS

- 0OpMIISIET MEKBEJJOMCTBEHHBIH 3a1pOC;

- IOAMUCHIBAET 0(OPMIICHHBIA MEXBEIOMCTBEHHBIN 3aMPOC Y PYKOBOIUTENS Y UPEKACHHUS;

- PETUCTPHUPYET MEKBEIOMCTBEHHBIH 3aIIPOC B COOTBETCTBYIOIIEM PEECTpe;

- HalpaBJIIeT MEXBEJIOMCTBEHHBII 3apPOC B COOTBETCTBYIOIINIA OpraH WM OPraHU3AIIHIO.

MeXBeTOMCTBEHHBI 3ampoc O0GOpPMIISIETCSI M HAMpaBJsETCS B COOTBETCTBUM C TOPSIKOM
MEXBEJIOMCTBEHHOTO HWH()OPMAIIMOHHOTO B3aMMOACUCTBUSI, TPEIyCMOTPEHHBIM 3aKOHOIATEIHECTBOM
poccuiickoi Penepannu.

Hampasnenue 3anpocoB, KOHTPOJIb MOTYYSHHUS] OTBETOB Ha 3allPOCHl M CBOEBPEMEHHOM mepeaaueit
YKa3aHHBIX OTBC€TOB JOJDKHOCTHOMY JIMIY quequeHm[, OTBCTCTBCHHOMY 3a MpPE€AOCTaBJICHUC
MYHHUIIMIIATBHOM ~ YCAYTM  OCYIIECTBISECT  CICHHUATUCT  YUPEXKACHHUs,  OTBETCTBEHHBIH  3a
MEXBEJIOMCTBEHHOE B3aHMO/ICHCTBHE.

B nenp momydeHuss Bcex TpeOyeMbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOChl CIHEIHAIINCT
YupexaeHns, OTBETCTBEHHBIN 3a MEKBEJIOMCTBCHHOE B3aWMOJICHCTBHE, TIepeacT 3aperUCTPUPOBAHHbBIC
OTBETHI W 3alpOChl BMECTE C IMPEJICTAaBICHHBIMU 3asBUTENIEM TOKYMEHTAMH JOJDKHOCTHOMY IIHILY
quem)]eHm{, OTBCTCTBCHHOMY 3a IIPUHATHUEC PCIICHHA O ITPEAOCTABICHUN MyHHHHHaHBHOﬁ yCIIyru.

3.3.1. KputepueM MpuHSATHS pelICHHs O HAITPABIEHUH MEXBEIOMCTBEHHOTO 3aIpoca SBJIsIeTCS He
MPEJCTaBIICHHE 3asBHUTEIIEM CAMOCTOSITENIbHO JIOKYMEHTOB, YyKa3aHHBIX B 1. 2.8. HaCTOSMIETo
AAMUHUCTPATUBHOT'O PCTJIIAMCHTA.

3.3.2. MakcuMalbHBI CPOK MCTIONHEHUS aJIMUHUCTPATUBHOM MPOLIETYPHl COCTABIIsAET HE Oojiee 5
pabouux JHEW ¢ MOMEHTAa PEeruCTPALUU 3asBICHUS.



3.3.3. Pe3ynbraToM HCMHONHEHHUS AJMUHUCTPATUBHOW MPOIEAYpHl  SBJISETCS  MOTYYCHHE
JOKYMEHTOB, M MX HANpaBJICHUE [IOJDKHOCTHOMY JIMIY YUpEKJEHHs, OTBETCTBEHHOMY 3a NPUHITHE
pelIeHus 0 MPEOCTABICHUN MYHUITUNIAIBHOM YCITYTH.

Cnocobom ¢ukcanuu pe3yiapTaTa aJMHUHUCTPATUBHON MPOLEAYPHl SIBISETCS PpPErucTpaus
CHEIHUATUCTOM YUPEXKICHUs, OTBETCTBEHHBIM 32 MEKBEIOMCTBEHHOE B3aUMOICHCTBUE, 3alIPAIlIIBAEMBbIX
JOKYMEHTOB B «OKypHaye perucTpany MeXBEAOMCTBEHHBIX 3alIPOCOBY.

3.3.4. HanipaBneHne MEXBEIOMCTBEHHOTO 3alpoca OCYIIECTBISICTCS OJHUM W3  CIICTYIOIIUX
CIOCO0O0B:

- yepe3 CUCTEMY MEKBEJOMCTBEHHOT'O AJIEKTPOHHOT0 B3auMozeiictus (CMOB);

- HHBIMH CcII0CO0aMU, HE MTPOTUBOPEYAIIUMHU 3aKOHOAATEIbCTBY.

3.3.5.B cnywyae HapymieHus opraHamu (OpraHu3alUsIMH), B aApeC KOTOPBIX HAMPABIISICS
MEKBEJIOMCTBEHHBII 3alpOC, YCTAaHOBJIIEHHOIO CpPOKAa HANpPABJIICHHS OTBETAa HA MEKBEIOMCTBEHHBIN
3ampocC, CHEUHAIUCT Y UYPEKICHUS, OTBETCTBEHHBIN 32 MEXBEIOMCTBEHHOE B3AUMOJCHCTBHUE, HAIIPABIIAECT
B a/Ipec OpraHoB (OpraHu3aiuii), B aJpec KOTOPHIX HAMPABISJICS MEXBEIOMCTBEHHBIN 3ampoc, peectp
HaIlpaBJIEHHBIX MEKBEIOMCTBEHHBIX 3alIPOCOB C HAPYIICHHBIM CPOKOM MCTIOTHEHUS.

IIpunsTHE penieHusi 0 MpeAocTaB/IeHNH (00 0TKa3e B IPeJ0CTABICHHHN)
MYHULIMIIATBHOH YCJIyIH

3.4. OcHoBaHueM JJIs Havyaja aJIMUHUCTPATUBHOMN NpOLEeyphl ABISETCA HAJIMYKUE B YUPEKACHUU
3apEeTUCTPUPOBAHHOTO 3ASBICHUS U MTPUIIAraeMbIX K HEMY JTOKYMEHTOB.

[Ipu paccMOTpeHUM KOMIUIEKTa JOKYMEHTOB JJIsl NPENOCTaBICHUS MYHULMIAIBHON YCIyTH,
JOJDKHOCTHOE JIMIO YUPEKICHUS, OTBETCTBEHHOE 3a TMPEAOCTABICHHE MYHHLIMNAIBHOW YCIyTH
aHAJM3UPYET COAEPIKALIYIOCS B MPEJICTABICHHBIX AOKYMEHTaX MH(MOPMALMIO B LEJAX MOITBEPHKIACHUSL
cTaryca 3asBUTENS U ero MOTPEOHOCTH B MOYYEHUH MYHUIMITAIBHON YCIYTH, a TaK)Ke HEOOXOIUMOCTH
NPEOCTaBIECHUS Y UpexkIeHUeM MyHUIIUTIAIbHON YCITYTH;

- yCTaHaBIMBaeT (aKT OTCYTCTBHS WJIM HaJIW4YMs OCHOBAaHUH JUIS OTKa3a B TPEIOCTABICHHU
MYHUIIUTAIBHON YCIIYTH.

JlomkHOCTHOE U0 Y UpEeKICHHS, OTBETCTBEHHOE 3a MPEIOCTABICHUSI MYHUIUITAIHLHON yCIIyTH, B
TedyeHue 1 paboyero AHA ¢ MOMEHTA MOJYyYeHUs JOKYMEHTOB I10 pe3yJibTaTaM MPOBEPKHU FOTOBUT OJIMH U3
CIIEAYIOMINX IOKYMEHTOB:

- IPOEKT pEIIEHUs O MPEeTOCTaBICHUN MYHUIIMIIAIBHON YCIIyTH;

- IPOEKT pemIeHus 00 0TKa3e B MPEIOCTABICHUH MYHHIIUTIATBHOW YCIYTH.

Jlo;KHOCTHOE MO YUpexX/IeHUs,, OTBETCTBEHHOE 3a MPEJOCTaBI€HUE MYHUIMNAIBHON YCIYTH,
nocye o(hOpMIICHHUSI TIPOEKTa PEHICHUSI O TMPEJIOCTABICHHH MYHHIIUTIAIBHOW YCIyTH, JHOO0 pemeHus o0
OTKa3e B IMPEJOCTaBICHUU MYHUIMMNAIBHON YCIYrW, IepeAaeT €ero Ha IMOJANUCh PYKOBOJUTEIIO
VYupexxaenuss B TedeHue 1 pabouero aHs, CIEAYIOUIETO 3a JTHEM IOATOTOBKM IMPOEKTa pEIIeHUil o
MPEJOCTaBIEHUN MyHULIMTIAIbHON yCIyTrH (00 OTKa3e B MPEI0CTaBICHUN MYHUIUIIAIBHON YCIIYTH).

PykoBoautens YupexaeHus B TeueHue | pabodero JHs cO IHS TMOJXYYCHHUS MPOEKTA PEIICHHS O
NPEJOCTaBIEHUN MYHUIUNAIBHOW YyCcIayrd (OTKa3e B MPEJOCTaBICHUMM MYHHIMIAIBHON yCIyTrH):
MOJIMCHIBACT pEIIEHHEe M HAMpaBISIET €ro JODKHOCTHOMY JIMIYy YUpEeXKIEHHs, OTBETCTBEHHOMY 3a
MPEJOCTaBIEHUE MYHUIIUIIAIBHON YCIYTH.

JloIDKHOCTHOE IO YUpeXKIEeHUs, OTBETCTBEHHOE 3a MPENOCTaBICHNE MYHHUIUITAIBLHON YCITYTH,
HampaBisieT He mo3aHee 1 pabGouero AHS 3asABUTENIO IMOJAMUCAHHOE PYKOBOAUTENIEM YUPEKICHUS
pelIeHre O MPEIOCTABICHNH (0TKa3e B MPEIOCTABICHNN) MyHUIIUTTIAILHOW YCITYTH.

3.4.1. KputepueM NpUHATHS PEIICHUS O NPEAOCTaBICHUM MYHHUIMIAIbHON YCIYTH SBISETCS
COOTBETCTBHE 3asBICHWS W TPWIAraéMbIX K HEMYy JOKYMEHTOB TpeOOBaHHSM HACTOSIIETO
aJIMUHUCTPATUBHOTO pEerjaMeHTa.

3.4.2. MakcUMaNbHBIA CPOK MCIIOJIHEHHS aIMUHICTPATUBHOM MPOLIEAYPHI COCTAaBIIsIET He Oonee 1
pabouero AHs CO THS MOJYYESHHUS MOJHOTO KOMILJIEKTa TOKYMEHTOB, HEOOXOAUMBIX Ul MPEIOCTABICHUS
MYHHUIUTIAJILHOW YCIYTH.

3.4.3. Pe3ynbraTOoM  aAMMHUCTPATHUBHOM MIpPOLEAYpHl  SBISETCA NPHUHATHE PEUICHUA O



MPEJOCTaBICHUN MYHHILMIIAIBHON ycIyrd (00 OTKa3e B MPEIOCTAaBICHUU MYHUIMIAIBHON YCIyru) U
nepeaaya MNPUHATOrO PELICHUs O MPeJOCTaBICHUN MYHUIMIAIBHON YCIyru (0TKa3e B MPelOoCTaBICHUN
MYHHULMIIAJIBHON YCIYTM) CIELUAIMCTY YUpEXKJIEHUs, OTBETCTBEHHOMY 3a BblJauy pe3yJbTaTa
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH, JUIsl BBIJAUH €€ 3aBUTEIIO.

3.4.4. Unble neiicTBUsA, HEOOXOAMMBIC ISl TPEAOCTABICHHUS MYHUIUMNAIBHONW YCIYrH He
IIPEAYCMOTPEHBL.

yBCIlOMJIeHI/le 3asABUTEJIA O IPUHATOM PECHICHHUH, BblJaYda 3asABUTE/II0 pe3yJjbTaTa
npeaocraBJcHUsA MyHHHHHaﬂbHOﬁ yciayru

3.5. OcHoBanueM /s Hayajga MCIOJHEHUS aJMUHUCTPATHBHON MpPOIENypHl  SIBISETCS
IIOCTYIUICHHE JIOJDKHOCTHOMY JIMILy YUPEKIEHHUS, OTBETCTBEHHOMY 3a BblAAady pe3yJibrara
IIPEIOCTABIICHUSI MYHULMIIAIBHON YCIIYTH, PELIEHUs O IPEJOCTAaBICHUU MYHULUIAIBHON YCIYyTd WIH
pereHust 00 0TKa3e B MPEJOCTaBICHUH MyHULIMNIAILHON yCiIyru (nanee - Pemenue).

AIMUHUCTpAaTUBHAsl  Mpoleaypa  MCIONHSETCd  JODKHOCTHBIM  JIMLOM  YUpEexXACHHUS,
OTBETCTBEHHBIM 3a BblJauy Pemienus.

[Tpu nocrynnenun Perienusi, JOKHOCTHOE JUIO YUpPExACHUs, OTBETCTBEHHOE 32 €ro BblIauy,
MHGOPMUpPYET 3asBUTEN O HAIMYUM MPUHATOrO PELICHHUs M COIacyeT cnoco0 MOJIy4eHUs 3asBUTENIEM
naHHoOrO Pemenus.

Ecnu 3asBuTens oOpatuics 3a npelocTaBieHneM MyHULMIAIBHON yciyru yepe3 Enunblii mopTan
roCy/lapCTBEHHBIX U MYHULUMNAIBHBIX YCIYT (PYHKIUIT), TO HHPOPMUPOBAHUE 3asIBUTEINS O pPe3yibTaTax
IIPEIOCTABIICHUSI ~MYHULMIAIBHOM  YCIYI'M  OCYIIECTBIISIETCS TakXke 4epe3 EnuHblii  mopran
rOCy/lapCTBEHHBIX W MYHHUIMNAIbHBIX YCIyr ((QyHKOuil) (B ciaydae ecid MYyHULUIANbHAs yciayra
nepeBeieHa B 3JCKTPOHHBIN BUT).

B ciydae nuuHoro obparieHus 3agBUTENS BblAauy PellieHus oCylecTBIISIET JAOJKHOCTHOE JIHUIIO
VYupexneHns, OTBETCTBEHHOE 3a BblAady PerieHus:, moJ pocnuch 3asBUTENS, KOTOpas IPOCTAaBIISIETCS B
KypHaJle PpEerucTpanu, MpU MPeIbsSBICHUM UM JIOKYMEHTa, YJOCTOBEPSIOIIET0 JIMYHOCTb, a IpHU
oOpallleHnH MpeACTaBUTENS TakKe TJOKyMEHTa, OATBEP K IAI0IIEr0 OJTHOMOYHS MPEICTaBUTEN.

B cnyyae HEeBO3MOXKHOCTH MH(GOPMUPOBAHUS JOHKHOCTHOE JIMIO YUpEeXKIECHUS, OTBETCTBEHHOE
3a BblAAauy PeleHus, HanpasisieT 3asdBUTENI0 PenieHne yepe3 opraHu3ainuio MOYTOBOM CBS3HM 3aKa3HBIM
MIMCBMOM C YBEIOMJICHHUEM.

3.5.1. KpurepreM mpuHATHS pELIEHUs O BblAAaYe pe3ysbTara MpeJoCTaBICHUsS MYHHIIMIIAIbHOM
YCIyTH WM HAaNpaBi€HUsl pe3yibTaTa MYHULUNAIbHOM YCIYTM IOYTOBBIM OTIPABIEHUEM SIBIISETCS
BbIOOp 3asgBUTENEM crocoba ero yBEJOMJIEHMS O NPUHATOM peIIeHUH BbIIAYM pe3yjbTara
MIPEIOCTABIICHUSI MYHUIIUTIAJIbHON YCIYTH.

3.5.2. MakcuManbHbIM CPOK MCIIOJIHEHHS aIMUHUCTPATUBHON MPOLIEAYpPhI COCTaBIseT He Ooiee 1
pabodero JHsA cO JHS MOCTYIUIEHHs PemeHus AOJKHOCTHOMY JIMIYYy YUpexk/IeHHs, OTBETCTBEHHBIM 3a
BbI1auy Pemenus.

3.5.3. Pe3ynbraToM WCHONHEHUS aJAMUHUCTPATHBHON TMPOLEIYPHI SBISIETCS bilava 3asBUTEIIO
Pewrenns.

Cnocobom ¢ukcauuu pesyiapTaTa aJIMHUHUCTPATUBHOM MPOUEAYPHl SBISETCS PErUCTPALUs
Pemenus B )xypHae UCXOASIIEN JOKYMEHTAIMH JOJKHOCTHBIM JIMIIOM Y UpEKIEHUSI, OTBETCTBEHHBIM 32
BbIIauy Perenus.

HcnpaBienne oneyaTok U (M) olMOOK, JONYIIEHHbIX B IOKYMEHTAaX, BbIIAHHBIX
B pe3yJibTaTe NPeA0CTABJICHUS MYHUIUIIAJIBHOH YCIYyTH

3.6. B ciydae BbIsIBIIEHUS 3asBUTENIEM OIEYATOK, OMIMOOK B IMOJyYE€HHOM 3asBUTENIEM JOKYMEHTE,
SIBIISTIOIIIEMCST PE3YyJIbTaTOM TPEIOCTABICHNUS MYHHIIUTIAIBHOW YCIYTH, 3asBUTENb BIIpaBe OOPaTHTHCS B
VYupexxaeHue ¢ 3asBICHHEM 00 HCIPaBICHUM JOMYLICHHBIX ONEYaTOK M OMIMOOK B BBIAAHHBIX B
pe3ynbTare MpeloCTaBICHUS MyHHIINIATBHON YCIyTH TOKYMEHTaX.

3.6.1. OcHoBaHueM 1JIsi Hayala MPOLEAYpPhl IO HCIPABICHUIO ONEYaToK W (Win) OHIHOOK,



JIOTYIIEHHBIX B JOKYMEHTAaX, BEIIAHHBIX B Pe3yJbTaTe MPEAOCTABICHHUS MYHUIIUTIAIIBHON yciyTH (nanee -
mpoueaypa), SABISETCS MOCTYIJICHHE B YUpeKIeHHE 3asBICHUS OO0 HCIpPaBICHUHM ONEYaTOK U (MJIN)
omKrOOK B JOKYMEHTaX, BBIAAHHBIX B pe3yJbTaTe IMPEJOCTABICHUS MYHULIMNAIBHOW YCIyru (Jayee -
3asBJeHUE 00 UCIIPABIECHUHN OTICYAaTOK U (MJIM) OITHOOK).

3.6.2. 3asgBnenue 00 WCHOPABICHWU OMEYATOK M (MIM) OMMOOK C yKa3aHWeM Ccrocoba
nH(OPMHUPOBAHUS O PE3yJbTaTaX €ro paCCMOTPEHUS U JOKYMEHTHI, B KOTOPBIX COJIEPKATCS OMEYaTKu U
(vn) OoImMOKHM, TIPEICTABISAIOTCS CIICAYIOIUMHU CIIOCO0AMMU:

- JIU4YHO (3asBHUTENEM IMPEACTABISIOTCS OPUTMHAJBI JOKYMEHTOB C ONEYaTKaMu U (UJIH)
omunOKaMu, JODKHOCTHOMY JIMIy YUpPEXIACHUS, OTBETCTBEHHOMY 3a IPEJOCTaBICHUE MYHUIUIAIbLHON
YCIIYTH, AENAIOTCS KOIUU 3TUX IOKYMEHTOB);

- uYepe3 OpraHu3alMi0 TOYTOBOW CBS3M (3asgBUTENEM HAIMPABISAIOTCS KONHH JIOKYMEHTOB C
oreyaTtkamMu u (WJIM) OIMOKaMHM).

[Tpuem u peructpanus 3asBICHUS 00 UCIIPABICHUH ONEYaTOK U (MJIM) OMIMOOK OCYIECTBIISIETCS B
COOTBETCTBHH C II. 3.2. HACTOAIIETO aJIMUHUCTPATUBHOTO PETIAMEHTA.

3.6.3. Tlo pe3ynpTaTamM pacCMOTPEHUS 3asBICHUS 00 WCIPABICHUU OINEYATOK WU (WJIH) OIMUOOK
JOJHKHOCTHOE JIUIO YUpexkJeHUs B TeueHue 2 pabouux AHEH C JaThl PErUCTPALMU COOTBETCTBYIOIIETO
3asBIICHUS

- MPUHUMAET pelIeHre 00 MCIPABICHUHU OMEYaTOK U (WJIK) OMUOOK, JONYIICHHBIX B JOKYMEHTaX,
BBIIAHHBIX B pE3YyJlbTaTe MPENOCTABICHUS MYHUIUNAIBHONW YCIYTH, W YBEIOMIISICT 3asSBUTENS O
MPUHATOM pPEHICHUH CIOCcOO0M, yKa3aHHBIM B 3asBICHUHM 00 MCHPABICHUH OMEYaTOK U (MJIK) OmUOOK (C
YKa3aHHUEM CPOKA UCIIPABJICHUS JOIMYILEHHBIX ONEYaTOK U (WIN) OLIUOO0K);

- IPUHHUMAET pelIeHrne 00 OTCYTCTBUU HEOOXOIMMOCTH UCIPABICHUS OMEUaTOK U (MIIH) OLIUOOK,
JOMYIICHHBIX B JIOKyMEHTaX, BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHHS MYHHLIMNAIBHOW YCIYTH, U
TOTOBUT MOTHBHPOBAaHHBI OTKa3 B UCHPABICHUU OMNEYATOK M (UJIU) OMIMOOK, JOMYIIEHHBIX B
JIOKYMEHTaX, BBIJJAaHHBIX B PE3YJIbTATe MPEIOCTABICHUS MYHHIIUIIATBHON yCIyTH.

VcnipaBnenue onevyaTtok U (W) OmKOOK, JOMYIIEHHBIX B JIOKYMEHTaX, BHIIAHHBIX B PEe3yJbTaTe
MPEIOCTABICHUS] MYHHUIMITATBHON YCIyTH, OCYIIECTBISETCS JODKHOCTHBIM JIMIIOM Y UPEXKICHHUS,
OTBETCTBEHHBIM 3a MPEAOCTaBICHUE MYHHUIIUIIATLHOM YCIyTH, B TEUEHUE 2 paboUunX JTHEH.

[lpu wucnpaBneHuM omeyaTok W (WIM) OMMOOK, IOMYHICHHBIX B JIOKYMEHTaX, BBIIAHHBIX B
pe3yibTare Npe0CTaBIeHUs MyHUIIUIIAILHON YCITyTH, HE JOIYCKaeTCs:

- W3MEHEHHE COJIEp)KaHHWS JOKYMEHTOB, SIBISIIOLIMXCS  PE3yJbTaTOM  IIPEIOCTABICHHS
MYHHIIMIIATEHOM YCITYTH;

- BHECEHHE HOBOW WH(pOpMAalWHW, CBEJACHWH W3 BHOBH IOJYUYEHHBIX JOKYMEHTOB, KOTOpBIE HE
OBUTH MPEICTAaBIEHBI MIPH MO1a4€e 3asBICHUS O IPEIOCTABICHUN MYHUIIUTIATHHON YCIyTH.

3.6.4. Kputepuem mpuHSATHS pemieHHss 00 HMCIPABICHHH ONEYAaTOK W (MJIM) OUIMOOK SIBIISETCS
HaJIM4YUE OINeYaToK W (Miu) OIMMOOK, IOMYIICHHBIX B JOKYMEHTAaX, SBISIOIIUXCS PE3yIbTaTOM
MIPEOCTABICHUS] MYHHUIIUIIATBHOHN YCITyTH.

3.6.5. MakcuMalibHBIH CPOK MCTIOJIHEHHS aIMUHUCTPATUBHON MPOLIEAYPhI COCTABIIsIET He Ooiee 5
pabounx AHEW co AHS MOCTYIUIEHUS B YUpekJeHHE 3asBICHHS 00 HCHpPaBIEHUU ONEYaTOK M (WIN)
OLINOOK.

3.6.6. Pe3ynbTaToM NpoLeaypsl SIBISIETCS OJHO U3 MEPEUYUCICHHOTO:

- HWCIpAaBIIEHHBIE JOKYMEHTHI, SIBISIOLIUECS PE3ylbTaTOM MPEAOCTABICHHUS MYHHUIIUIATIbHON
YCIIyTH;

- MOTHUBHPOBAHHBIH OTKa3 B WCIPABICHUH ONEYaTOK U (WiIM) OMIHMOOK, IOMYIICHHBIX B
JTOKYMEHTaX, BBIJAHHBIX B PE3YJIbTATe MPEIOCTABICHUS MYHHUIIUIIATBHON YCIYTH.

Bbinaua 3asgBUTENIO0 HCHPABICHHOTO JOKYMEHTa MPOM3BOIUTCA B TMOPSJIKE, YCTAaHOBJICHHOM
MMYHKTOM 3.5 HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.6.7. CnocoboM ¢ukcanuu pesyinbTaTa MPOLEAYpPbl SBISETCS PETUCTPAIMs HCIPABICHHOTO
JTOKYMEHTA WITU TIPUHSITOTO PEIISHHSI B XKYPHAJIe UCXOASIIEH TOKyMEHTAIIH.

JIoKyMeHT, colepaiiuii oneyaTky ¥ (MJId) OmHOKH, MOCTIe 3aMEHbl MOJJICKUT YHUUTOKEHUIO,
(hakT KOTOpOTO (PUKCUPYETCS B JIEJI€ 10 PACCMOTPEHUIO OOPAIICHUS 3asiBUTEISI.



V. (I’()pM]:I KOHTPOJIA 32 UCITOJTHEHUEM a/IMUHUCTPATUBHOI'0 PErjiaMmeHTa

Ilopsinok ocyliecTBIEHUS TEKYLIEro KOHTPOJIS 32 CO0II0ieHHeM
U MCMOJIHEHHEeM OTBETCTBEeHHBIMHU /I0/ZKHOCTHBIMM JIMIIAMU NOJI0KEHUI perjiaMeHTa U HHbIX
HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJINBAIOIIUX TPEOOBaHNS K MPET0CTABIECHHIO
MYHHIHMNAJIbHON YCJIYTH, a TAK:Ke IPUHATHEM UMH pelleHn i

4.1. TekymMii KOHTPOJb 3a COOJIOJEHMEM M MCIOJHEHHEM IIOJIO)KEHUH HACTOSILEro
AAMUAHUCTPATUBHOIO pPErjlaMCHTA W HWHBIX HOPMATUBHBIX IIPaBOBbBIX AaKTOB, YCTAaHABJIMBAIOIINUX
TpeOOBaHUS K MPEJOCTaBICHUI0 MYHHLMIAIBHON  yCIYrM, OCYILECTBIISETCS PYKOBOJIUTEIEM
Yupexaenus.

4.2. KoHTpOJb 3a AEATENbHOCTbIO YUPEKIEHUS MO MPEAOCTABICHUIO MYyHUIUIAIBHBIA YCIyTH
OCYILIECTBIISIET 3aMECTUTENb pyKoBoauTesl OpraHa, Kypupyromuii padboTy YupexaeHui.

Konrpons nesrensHoctn OpraHa, Kypupyromero paboty YupexIeHHs, OCYLIeCTBIsIeTCs
3aMECTUTENIEM PYKOBOAMUTENS AJMUHUCTPALMU MYHUIMIAIBHOIO OOpa30BaHUS TOPOJCKOTO OKpyra
«BopkyTta», KypupyomuM aesareapbHocTs Oprasa.

HOpﬂI[OK H NEPUOANTHOCTD OCYIHICCTBJICHHUS MJTAHOBBLIX U BHCIIJIAHOBBIX MNPOBEPOK MOJHOTBI
H KaYeCTBa NMPEeaoOCTaABJICHUS MyHHHHHaﬂLHOﬁ Yciayru, B TOM 9Y4CJI€ MOPSAIOK H (l)OprI KOHTPOJIAA
32 MOJIHOTOI M Ka4eCTBOM npeaocraBjJaceHUA MyHI/I].[I/IHaJIbHOﬁ ycayru

4.3. KoHTpoJIb TIOJTHOTHI U Ka4eCTBa MPEAOCTABICHHSI MYHHIIUIIAIBHOW YCIYTH OCYIIECTBISETCS
Oprasom ImyTeM MPOBEICHHUS TUTAHOBBIX U BHETUIAHOBBIX TPOBEPOK.

[Tn1aHoOBBIE TPOBEPKH MPOBOJSATCS B COOTBETCTBHUHM C MJIaHOM paboTsl Oprana, HO He pexe 1 paza B
3 roza.

BHermnnaHoBbIe MPOBEPKH MPOBOIATCS B Cllydae mocTyruieHus B Opran oOpalieHui ¢ kaao0aMu Ha
HApYIICHUS UX TPaB U 3aKOHHBIX HHTEPECOB.

4.4. BHemsaHOBBIE TTPOBEPKU MPOBOJATCS B (hOpMe TOKYMEHTAPHOM MPOBEPKHU U (WJIH) BBIE3IHOM
MIPOBEPKHU B MOPSIKE, YCTAHOBIICHHOM 3aKOHOIATEITECTBOM.

BHermnnaHoBbIE TPOBEPKU MOTYT MPOBOAUTHCS Ha OCHOBAHHH KOHKPETHOTO oOpaiieHus 3asBUTENS
0 (hakTax HApyIICHUS €ro MPaB Ha MOJyUYeHUE MYHUIIUTIATBHON YCITYTH.

4.5. Pe3ynpTaThl TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK O(GOPMIISIOTCS B BHJIE aKTa, B KOTOPOM
OTMEYAIOTCS BBISIBJICHHBIC HEJIOCTATKH U TIPEJIOKECHHS 110 MX YCTPAHCHHIO.

OTBeTCTBEHHOCTD I0JLKHOCTHBIX JIMI[ OPraHa, MPeI0CTABJSIIONIEr0 MyHUIIUNIAJIBHYIO YCJIYTY,
3a peuleHus U AeiicTBus (0e31eiicTBUs), NPUHUMAaeMBble (OCylIeCTBJIsieMble) UMM B X0/1€
NPeI0CTABJICHUS MYHUIIUNIATBHOM YCJIYIH

4.6. JIoMKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a MPEIOCTABICHHUE MYHHIIMIIATBHON YCIyTH, HECYT
MEPCOHAJBHYI0 OTBETCTBEHHOCTDH 3a COOJIOJICHHE MOpPsIKAa U CPOKOB MPEJOCTABICHUS MYHUIUIAIbLHON

YCIIYTH.

IHonoxenus, xapakTepusyromue TpeGOBaHHs K NOPAAKY U (popMaM KOHTPOJIS 32
NpeaocTaBIeHHeM MYHHMIMNAJIBHON YCJIYTH B TOM YHCJIe CO CTOPOHBI IPAKAAaH, HX 00beIMHCHN I H
OpraHu3anui

4.7. KoHTponp 3a MpenoCTaBleHHEM MYHHUIMNAIBHON YCIyTH OCyIIecTBIsieTcss B ¢dopMme
KOHTpOJISL 32 COOJIOJAEHUEM IIOCIEIOBATEIbHOCTH JCHCTBUI, ONpPEAETICHHBIX aJMHUHHCTPATUBHBIMU
MPOLEYPaMHU 110 UCTIOTHEHUIO MYHUIIUTIATBHON YCIYTH U IPUHATHEM PEIICHUN JOKHOCTHBIMU JTHIIAMU
IyTeM TPOBEJICHHs TMPOBEPOK, COOMIOACHUS M HCIOJHEHHS TOJDKHOCTHBIMU JIMLIAMH Y UpPEXKIACHUS



mpaBoBbIX akTOB Poccuiickoii dPenepanuy, a TakKe IOJOKEHUN HACTOALIErO aJIMUHUCTPATUBHOIO
periameHTa.

4.8. Ilpu oOpamieHnu rpaxaaH, uX 00ObeMHEHUN 1 OPTaHU3AUI K PYKOBOJIUTEIIO Y UpExKICHHS,
MOJKET OBITh CO3/laHa KOMHUCCHS C BKJIIOUYEHUEM B €€ COCTaB IPa)KAaH, MpeAcTaBUTENIeH 0OLIeCTBEHHBIX
OOBbEIMHEHWH ¥ OpraHu3aluid s TPOBEICHHS BHEIJIAHOBOW IPOBEPKH IMOJHOTHI W KadyecTBa
IIPEIOCTABIICHUS MYHUIIUIIAJIbHON YCIYTH.

V. JocyaeoHblii (BHeCYaeOHbII) MOPSIAOK 003Ka/I0BaHus PellleHHii U AeiicTBHIl (e3aelcTBHIA)
OpraHa, NpeaoCcTABJSIONIEr0 MyYHHIIMNIAJIBHYIO YCJIYTy, OPraHU3alMid, yKa3aHHbIX B yacTu 1.1
cratbu 16 @egepanbHoro 3akona ot 27.07.2010 Ne 2110-®3 «O06 opranu3anum npeaocTaBjieHus
roCyAapCTBEHHbIX H MYHMUMIAJBHBIX YCJIYI», a TAKAKE UX JOJKHOCTHBIX JIHIL

VYkazaHHas B HaAcTOsIIeM paszelie mHpopMaIis pasMeniaetcs Ha oduuuanbHbIX caiitax OpraHa,
Yupexnenuit, EnnHom noprase rocyaapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT (PYHKIIHI).

Nudopmanus nis 3assBUTeNIs 0 €ro nNpase NoJaTh kaj00y Ha pelieHus U AelcTBus (0e3xeiicTBue)
YupeikaeHnusi, NpeIoCcTABISIOIIET0 MYHUIIUNIAJIBHYIO YCIYTY, €0 J0JKHOCTHOTO JIHIA, a TAKKE
opraHu3anuii, ykazauubix B yactu 1.1 crateu 16 ®@enepasibHoro 3akona ot 27.07. 2010 Ne 210-®3
«O0 oprann3anuu NpeaoCTABJEHUS IrOCYIaPCTBEHHBIX U MYHHIIMIAJIBHBIX YCIYD», HIH UX
PAGOTHUKOB NMPH NMPEeIOCTABIEHUN MYHUIIUNIAIBHOMH YCJIyrH

5.1. 3asgBUTENM MUMEIOT NMPaBO Ha 00XKaJOBAaHHWE PEILICHHUH, NPUHSATHIX B XOJE MPEJOCTABICHUS
MYHHULMIIAJIBHON yCIIyTH, AeiicTBuil (0e3neiicTBuil) Yupexaens, Oprana, ero pykoBoautesns (paboTHHKA)
IPU TPEIOCTABICHUN MYHULUITATBHOW YCIIYTH B JOCYAEOHOM MOPSIIKE.

Opranmsanuu, ykazanasie B yacti 1.1 crateu 16 ®enepanbroro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHu3zanyy MPeIOCTaBICHNS TOCY/IaPCTBEHHBIX M MYHHUIIMIIAIBHBIX yciayr» B Pecryonmke Komu

OTCYTCTBYIOT.

IIpeamer xkan00b1

5.2. 3asgBuTENb MOXKET O0OpPATUTHCS C Kall000i, B TOM YUCIIE B CIENYIOMIMX CIydasx:

1) HapylieHHe CpoKa PerucTpaluy 3asBICHHs 3asBUTENS O MPEJOCTaBICHUM MYHUIMIAIbHON
YCIIyTH, 3ampoca, yKa3aHHOTo B crathe 15.1 ®epepanpHoro 3akona or 27.07.2010 Ne 210-®3 «O6
OpraHM3alMM IPENOCTABJICHUS FOCYIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT»;

2) HapylIeHHUE CPOKA MPEOCTABICHUSI MyHUIIUTIAIbHON YCIyTH;

3) TpeGoBaHue MPEACTABICHHS 3asBUTENIEM JOKYMEHTOB WM UH(OpMAIMU JTUOO OCYILECTBICHUS
NEHCTBUM, NPEICTaBICHWE WM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®@enepanuu, HOpMaTUBHBIMU NPaBOBBIMU akTamu PecryOnuku Komu,
MYHHUIIMITAJIGHBIMU [TPAaBOBBIMU aKTaMU JJIsl IPEOCTABIECHUSI MyHULIUTIATbHON YCIYTH;

4) oTka3z B TpUEME JOKYMEHTOB, NPEJIOCTaBICHHE KOTOPBHIX IMPEIyCMOTPEHO HOPMATHBHBIMHU
mpaBoBbIMU akTamMu Poccuiickoit @enepaliy, HOpMaTUBHBIMU MPaBOBBIMU akTamMu Pecrnyonuku Kowmw,
MYHHMIMIIAJIBLHBIMU [TPABOBBIMU aKTaMU JJIsl IPEJOCTABIEHUS MyHULIMIIAIBHON YCIIYTH, Y 3aBUTEINS;

5) 0TKa3 B MPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH, €CJIM OCHOBaHUS OTKa3a He MPeayCMOTPEHBI
(benepaabHBIMU 3aKOHAMM M HPUHATHIMH B COOTBETCTBUU C HUMH WHBIMH HOPMAaTHBHBIMH IPaBOBBIMH
aktamu Poccuiickoit denepannu, 3akoHaMH 1 UHBIMA HOPMaTHUBHBIMU IPAaBOBBIMH akTamu PecryOianku
Kowmu;

6) TpeOoBaHME BHECEHUS 3asBHUTENIEM IPH MPEIOCTABICHUN MYHUIUIAIBLHONW YCIYTH TUIATHI, HE
IIPEyCMOTPEHHONM HOPMAaTUBHBIMM TIpaBOBbIMM akTamu Poccuiickoilt denepannn, HOpPMaTUBHBIMU
npaBoBbIMU akTamMu PecryOsnku Komu, MyHHLIMTIaIbHBIMU TPABOBBIMU aKTaMU;

7) oTka3 YupexAeHMs], TOJDKHOCTHOIO JIMLA YUpPEeXAECHUS, B MCIPABICHUM JOMYIIEHHBIX HUMH
OIEYaTOK M OMIMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MYHUIUNAIBHON YCIYTH JOKYMEHTaX
1100 HapylIeHUE YCTaHOBJIEHHOT'O CPOKA TAKUX MCIIPABICHUA;
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7) HapylleHHE CpOKa WM MOpsAKa BbIJAYM JOKYMEHTOB IO pPE3yJabTaTaM IMpPEeJOCTaBICHUS
MYHMLIMITAJILHON YCIIyTH;

8) mpuoCTaHOBJIEHHE  TMPEIOCTABICHUS  MYHUIMIAIBHOW  YCIYr'M, €CIIM  OCHOBaHUS
IIPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (eliepaabHbIMI 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU C HUMHU
VHBIMM HOpPMAaTUBHBIMU IIpaBOBbIMM akTamu Poccuiickor @enepanuu, 3aKOHAMU M UHBIMHU
HOpPMAaTHBHBIMU IIPaBOBbIMU akTaMu PecnyOnuku Komu;

9) TpeboBaHue y 3asBUTENS IpPU IPEIOCTABICHUN MYHUIMNAIBHOM YCIYI'M JOKYMEHTOB WJIU
uHpoOpMaluY, OTCYTCTBHE M (MJIM) HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH MPHU MEPBOHAYATIBHOM
OTKa3e B INpHEME JOKYMEHTOB, HEOOXOAMMBIX JJISi MPEAOCTAaBICHHUS MYHHIMNAIBHOW yCIyru, U060 B
IIPEIOCTABJICHUN MYHMIMIIAIBHOW YCIYIHM, 3a HCKIIOYEHUEM CIIy4aeB, MPEIYyCMOTPEHHBIX IIyHKTOM 4
gactu 1 crareu 7 @epepanpHoro 3akoHa oT 27.07.2010 Ne 210-03 «OO6 opranuzanuu nperocTaBiIeHUs
roCyIapCTBEHHBIX U MyHHULIMIIAIBHBIX YCIYI).

Opran, npeocTaBIASOIUIA MYHUIUIAIBHYIO YCJIYTY, OPraHU3alluM U YIIOJJHOMOYEHHbIE HA
paccMOTpeHue xKajJa00bl J0JKHOCTHBIE JTUIA, PA0OTHUKH,
KOTOPbIM MOKeT ObITh HANlPaBJIeHbI KA100a

5.3. XKanoba nopaercst B MUCbMEHHOM (popMe Ha OyMa)XXHOM HOCHTEIIE, B TOM YUCIIE NPH JINYHOM
npreMe 3asBUTEIS, B IEKTPOHHOU (hopme B Yupexaenue, OpraH.

ITpuem xasio0 B MUCBMEHHOM (hopMe OCYLIECTBIACTCS YUPEKICHUSIMU B MECTE MPEAOCTABICHUS
MYHHUIMIIAJIBHOW yCIyru (B MecTe, IJe 3asBUTENb 110J1aBajl 3asiBICHUE HA MOJYyYEHUE MYHHUIMIIAIbHOU
yCIYTH, HapyleHue Nopsiika KOTOpoil oOxkaiyercs, 1100 B MecTe, IJie 3asBUTEIEM MOJIY4YeH pe3ysbTaT
YKa3aHHON MYHUIIMIIAIBHOMN YCIIYTH).

IIpuem >xano® B mucbMeHHON Qopme ocyuiecTBiseTcss YupexiaeHueM, OpraHoMm B MeCTe HX
(haKTHIECKOTO HAXOXKICHHS.

XKanoOsl Ha pemeHus U aeicTBus (Oe3AeCTBUE) PYKOBOAUTENS YUPEKACHUS PacCMaTpUBaIOTCA
pykoBoauteneM Oprasa.

XKanoObl Ha pemeHuss u aedctBus (6e3neiicTBue) pykoBoautens OpraHa paccMaTpuBarOTCA
3aMECTUTENIEM PYKOBOJAUTENS aJMUHHUCTPAllMM TOPOJCKOro okpyra «Bopkyra», KypupyrOmuM
nesTenpHOoCTh Opraxa.

ITopsinok mogaym ¥ paccMOTPEHHA KAT00bI

5.4. YKanoba Ha peuieHus u aeicTBus (6e3neicTBre) YUpexIeHHs, PyKOBOJUTENS Y UpEKICHUS,
JOJKHOCTHOTO JIMIA YUpeKIeHHs, OTBETCTBEHHOTO 32 MPEJOCTAaBICHINE MYHUIIMIIAIBHON YCIyTH, MOXKET
ObITH HalpaBlieHa 4Yepe3 OpPraHM3aLMI0 IOYTOBOH CBSI3M, WHYIO OpPraHU3alllio, OCYIIECTBIISIONLYIO
JIOCTaBKY KOPPECIIOHICHINH, a TAKKE MOXET OBbITh MPUHSITA MIPH JIUYHOM IpHUEME 3asiBUTEIS.

B onextponHOM Bujae kasoba MoOKeT OBITh TMOJaHa 3asiBUTENEM C HCIOJIb30BaHUEM
MH(OPMAaLIMOHHO-TEIIEKOMM YHUKAIIMOHHOM ceTn «IHTepHEeT» mocpencTBOM:

a) opunuansHoro caiita Yupexaenus, Opraua;

6) Enunoro nopraiia rocy1apcTBEHHbIX U MyHULIUNIAJIbHBIX YCIYT (QyHKIUN);

B) moprana (QeaepanbHO TocyaapcTBEHHOW MH(GOPMAIIMOHHONH CHCTEMBI, oOOecreyuBaromen
mporecc aocyneOHoro (BHeCylAeOHOro) oOXKalloBaHUS pelmieHud W JedcTBuid  (Oe3nercTBHs),
COBEpLICHHBIX IpU NPEJOCTABIEHUU TOCYJAapCTBEHHBIX M MYHHMIMIAJIBHBIX YCIYI OpraHamy,
MIPEIOCTABIIAIOIIMMHU TOCY/IapCTBEHHbIE M MYHULIUIIATbHBIE YCIYTH, UX CHEIHAINCTaMU (Jlajee - cucremMa
J0Cy1e0HOTO 00KaTOBAHMS ).

IIpn momaue >xamoObl B SJEKTPOHHOM BHJI€ JOKYMEHTHI, yKa3aHHble B M. 5.7 HAaCTOSILIEro
aJIMUHUCTPATUBHOTO pEIJIaMEHTa, MOTYT OBITh IpeJCTaBleHBbl B (OpPME DIEKTPOHHBIX JOKYMEHTOB,
MOJIMCAHHBIX AJIEKTPOHHOW MOJNUCHIO, BUJI KOTOPOM MPENyCMOTPEH 3aKOHOJATENbCTBOM Poccuiickoit
denepanyu, Ipyu 3TOM JOKYMEHT, YOCTOBEPSIOIINNA JIUYHOCTD 3asiBUTENIS, HE TpeOyeTcs.

5.5. Peructpanus xajio0bl ocymecTBiIseTcs: YupexaeaueM, OpraioM B )KypHaje ydera Kajao0 Ha
peuieHus u neictBus (Oe3neicTBUE) YUpeKIeHUs, TOJDKHOCTHOTO JIMIA Y YPekACHUS, OTBETCTBEHHOTO
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3a IPEeNOCTaBICHUE MYHMIMIIAJbHOW YCIYTH, HE IIO3/IHEE CIEAYIOIIEro 3a JIHEM €€ IOCTYIJICHUS
pabouero J1Hs ¢ IPUCBOCHUEM €i perucTpaliMOHHOIO HOMepa.

Benenne Xypnana ocymectBisiercss mo (opmMe U B MOPSAKE, YCTaHOBICHHBIMHU JIOKAIbHBIM
HOpPMAaTHUBHBIM aKTOM YupexxaeHus, Oprasa.

Crneunamucrom YupexaeHusi, OpraHa BbIIA€TCS PACIUCKA 3asBUTENIO B IOJIYYEHHUU OT HErO
KajoObl M MHBIX IPEICTaBICHHBIX JOKYMEHTOB B INHCBbMEHHOH (opmMe Ha OyMa)KHOM HOCHUTENE C
yKa3aHUEM PEruCTPAllMOHHOTO HOMEpa KajloObl, JaThl M BPEMEHU €€ IpueMa, MepeyHs MpeCTaBIeHHbBIX
JOKYMEHTOB HEIIOCPEICTBEHHO MPH JINYHOM IIPUEME 3asIBUTEIIS.

Pacnimicka o peructpanuu kajnoObl Ha pemeHuss U JeictBus (Oe3neicTBre) YupexIeHus,
JOJDKHOCTHOTO JIMLA YUpPEXIEHUs, OTBETCTBEHHOI'O 3a IPEJOCTaBIEHHWE MYHMLUNAIBHOW YCIYrW, U
MOJTyYeHUU JTOKYMEHTOB C YKa3aHHEM PErHCTPAallMOHHOTO HOMEpA kKalloObl, TaThl U BPEMEHHU €€ MpHeMa,
NepeYHs MPEeACTaBIECHHBIX JOKYMEHTOB HAIPABJISIETCs 3asIBUTENIO B TeUeHHE 3 pabouux AHEH co JAHA UX
perucTpanmm.

XKanoba B Teuenue 1 paboyero HS CO JHS €€ PErUCTpPallMU MOAJESKUT Mepeadye CHelHaIucTy,
HaJIeJIEHHOMY IOJTHOMOYMSIMU 110 pPACCMOTPEHUIO 5Kaji00.

5.6. XKanob6a nomkHa coaepKaTh:

1) naumeHnoBanue YupexzaeHus, OpraHa, AODKHOCTHOro Jjuua YupexjeHus, Oprana ero
PYKOBOAUTENS U (UK) pabOTHUKA, pelIeHHs U JeicTBUS (0e3eHCTBIE) KOTOPBIX 00KAITYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (ITOCIEAHEE - MPH HAIWYHMK), CBEACHUS O MECTE J>KUTEIbCTBA
3agBUTEN - (PU3UYECKOro Jula JuM00 HaMMEHOBAaHHE, CBEACHUS O MECTE€ HAXOXKJEHHs 3asBUTENS -
IOPUJIMYECKOTO JIMIA, a TaKkkKe HOMEp (HOMepa) KOHTaKTHOro TeiedoHa, aapec (aapeca) dJIeKTPOHHOM
HOYTHI (MIPU HAJIWYKMM) U MTOYTOBBIHM ajjpec, 0 KOTOPBIM JOJKEH OBbITh HAINpaBJIEH OTBET 3asBUTENIO (3
UCKJIIOUYEHUEM CiIydasi, KOTJa ajo0a HaIlpaBlsieTcs cnocoOOM, yKa3aHHBIM B TOAIYHKTE «B» ad3ara
BTOPOTO M. 5.4 HACTOSILEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA);

3) cBemeHust 00 OOKaIyeMbIX pEHICHHSAX U JedcTBHAX  (Oe3feiicTBUH)  YupexaeHus,
JOJDKHOCTHOTO JIMIA Y4YpEXIEHUs, OTBETCTBEHHOIO 3a MPEAOCTaBICHHE MYHMIMIIAIBHOW YCIIyTH,
PYKOBOAMTEISA Y UPEXKICHHUS,

4) MOBOJbI, HA OCHOBAaHMWU KOTOPBIX 3asBHTENb HE COMNIACEH C PpEIICHHEM U JCUCTBHEM
(Oe3neticTBueM) YupexeHus, TOJKHOCTHOTO JIMIA YUYpPEKIEHHs, OTBETCTBEHHOTO 3a MPEOCTaBICHHE
MYHHUIMIIAIBHON YCIIYTH, PYKOBOIUTENS Y UPEKICHUS.

3asiBUTENIEM MOTYT OBITh MPEJICTaBICHBI JOKYMEHTHI (MU HAIUYUM), TOJTBEPKIAIOIINE TOBOIBI
3asgBUTEIS, JTUOO UX KOTHH.

5.7.B cnywae ecnm xamoba TOAAaeTCs dYepe3 MPEeACTaBUTENS, UM TaKXKe TMpeACTaBIseTCs
JOKYMEHT, MOATBEPKAAIOIIMNA IOJHOMOYMS Ha OCYLIECTBIEHUE COOTBETCTBYIOIIMX JeHCTBUI. B
KauyecTBE JIOKYMEHTa, TOITBEP:KIA0IIEr0 OJTHOMOYHMSI IPEACTABUTENS], MOXKET OBITH Mpe/ICTaBIICHA:

a) oopMIIEHHas B COOTBETCTBUU C 3aKOHOAaTenbcTBOM Poccuiickoit denepannn 10BEPEHHOCTh
(1751 pu3MYEeCcKuX JHL);

6) odopmiieHHast B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit denepannu 10BEpEeHHOCTb,
3aBepeHHas MevyaThblo 3asBUTENS (IIPU HAJIUYMU TeYaTH) U TOANUCaHHas PYKOBOIUTENEM 3asBUTENS WU
YIIOJIHOMOYEHHBIM 3TUM PYKOBOAUTENEM JIMIIOM (JIUIsl FOPUANYECKUX JIUIT);

B) KOINUS pellIeHus] 0 Ha3HAYeHUU WM 00 m30paHuu aub0 mpHKa3a o Ha3HA4YE€HUU (PU3HUECKOTO
JIMIIA HA I0JDKHOCTb, B COOTBETCTBUH C KOTOPBIM Takoe (pU3MUECKOe JIMII0 00JIafaeT IpaBoOM JeiCTBOBATh
OT UMEHHM 3asBUTEIIS 0€3 TOBEPECHHOCTH.

5.8. B ciydae ecnu jxanoba mojaHa 3asBUTEIEM B OpraHMU3aLMIO, B KOMIIETEHIIUIO KOTOPOW He
BXOJIUT MPUHATHE PEUICHHUS 110 )kajo0e, B TeueHue 3 pabouux JHeH co AHs ee peructpauuu OpraHuszamus
HanpasisieT kajno0y B Yupexaenue, Opras, yIoJHOMOUYEHHBIE B COOTBETCTBUU C KOMIIETEHIIMEH Ha ee
paccMOTpeHHe, U B TUCbMEHHON (hopMe HHPOPMUPYET 3asBUTENS O NIEPEHANIPABICHUH KaAJIOObI.

IIpu 3TOM CpOK paccMOTpEHHs KajJoObl MCUHCISETCS CO THS PETUCTpAllMM TaKoW >KanoObl B
Yupexnenuu, OpraHe, yoJHOMOYEHHBIX B COOTBETCTBUU C KOMIIETEHIIMEH Ha €€ PaCCMOTpPEHUE.

B ciydae ecnu B OTHOIIEHMH MOCTYIMBIICH XKanoObl ¢enepaabHbIM 3aKOHOM YCTaHOBJIEH WHOU
HopsAAoK (TMpolueaypa) MOAAYM U PACCMOTPEHHUs Kajl00, MOJIOKEHHsI HACTOAIIEr0 aJMUHUCTPATUBHOIO
periaMeHTa He MPUMEHSIOTCS U 3asBUTEIb YBEIOMIISIETCS O TOM, YTO €ro kanoba Oyner paccMOTpeHa B



MOPSAKE U CPOKH, TPEAYCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

5.9. Ilopsanok paccmoTpenus xano0bl B Yupexxaenuu, Oprase.

Perucrpanus xano0bl ocymecTBisieTcst YupexaeHueMm, OpraHoM COOTBETCTBEHHO B KypHaie
ydera ajno0 Ha pelieHus u nencTBus (0e3neiicTpre) YupekaeHus, ero pyKoBOJUTeENs B )KypHaJe yueTa
®aob Ha pemeHus U AeicTBus (Oe3melicTBue) YupexkaeHus, ero pykoBoautens (namee - XKypHan) He
MO3/JHEE CJIEAYIOIIEro 3a JHEM €€ MOCTYIUICHHUs pabo4yero HS C MPUCBOCHHUEM € pPerucTpalnroHHOTO
HOMepa.

Benenue Xypnana ocymectisiercs mo GopMe U B MOPSAKE, YCTAaHOBJIEHHBIMH JIOKaJbHBIM
HOPMAaTUBHBIM aKkTOM YupexaeHus, Oprana.

VYupexnenueM, Opranom BbIJAeTCS pacluCKa 3asiBUTEIIO B MOJYYEHUH OT HEro Kajo0bl M UHBIX
MPEJICTABJICHHBIX JIOKYMEHTOB B MHCBMEHHOW QopmMe Ha OyMa)kHOM HOCHUTEIE C YKa3aHHEeM
PETUCTPALIMOHHOTO HOMEpa JKajdoObl, JaThl M BpPEMEHU €€ IMpHeMa, I[epeyHs MPeACTaBICHHBIX
JIOKYMEHTOB HEMOCPEJCTBEHHO MIPH JINYHOM MPUEME 3asiBUTEIIS.

Pacniucka o peructpanuu >xkanoObl Ha pemieHuss u JeiicTBus (Oe3geiicTBue) YupekaeHws,
pYKOBOAMUTENS  YUpeXAECHUS WIM  JIOJDKHOCTHOTO JIMLA  YUpeXJEHHUs, OTBETCTBEHHOIO 3a
MPEAOCTABICHUE MYHULUIIAIBHON YCIYTrd U MOJYYEHUH JOKYMEHTOB C YKa3aHHEM PErucTpallMOHHOIO
HOMEpa KaJIoObl, TaThl 1 BPEMEHHU €€ MpUeMa, NMepeyHs MPeICTABICHHBIX JOKYMEHTOB, HAIIPABJIECHHBIX C
ucrnons3oBanueM cetu «HTepHET», OoQuIMaIbHOTO caifta YupexaeHus, Oprana, opraHu3anuein
IIOYTOBOW CBSI3M, UHYIO OpraHU3aluei, OCYLIECTBIISIIOIIEH AOCTAaBKY KOPPECIOHACHIIMY, HalpaBsSeTCs
3asBUTEIII0 4Yepe3 OPraHU3alUI0 MOYTOBOM CBSI3U, MHYKO OPraHU3ALMIO, OCYLIECTBIISIOLIYIO JOCTaBKY
KOPPECTIOH/ICHIIUH, B Te€UeHUE 3 pabouux JHEH CO AHS UX PErUCTPAILUH.

XKanoba B Teuenue 1 paGouero MHS cO THS €€ PETUCTPALMM MOJUICKUT Mepenade CIeluaaInucTy
VYupexnenus, Oprana, HaJIeJICHHOMY ITOJIHOMOYHSIMU T10 PACCMOTPEHUIO Kajl00.

TpeboBanuss k odoOpMICHHIO Kalo0bl PErIaMEHTUPOBAHBI MYHKTOM 5.6  HACTOSILEro
aAMUHUCTPATUBHOTO PETJIaMEHTa

B cnywae ecnu xanmoba mojaeTcsl yepe3 MpeCTaBUTENsI, UM TaKKe MPEJCTaBIAETCS JTOKYMEHT,
MOJATBEPKIAONIMN T[MOJHOMOYMS HAa OCYIIECTBICHUE COOTBETCTBYIOIIMX JAeHCTBU. B KkaudecTBe
JIOKYMEHTA, MMOATBEPKAAIOIIETO MTOJTHOMOYUS IPECTABUTENS, MOXKET ObITh MPEACTABIICHA:

a) opopMieHHasi B COOTBETCTBHH C 3aKOHOJATEIhCTBOM Poccuiickoit denepariu JOBEPEHHOCTh
(U1t puzHUecKuX IUN);

0) odopmIieHHAst B COOTBETCTBUU C 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuinl 10BEpEHHOCTD,
3aBepeHHas MevyaThlo 3asBUTENs (IIPU HAJMYMU TIeYaTH) U TOANUCaHHAs PYKOBOIUTENEM 3asBUTENS UITU
YIOJIHOMOYEHHBIM 3TUM PYKOBOJIUTEIIEM JIUIIOM (JIsl FOPUAMYECKHUX JIUIT);

B) KOMUS pEIIeHUs] 0 Ha3HAYeHUU WM 00 m30paHuu aubo mpHKaza 0 Ha3HAYeHUH (PU3UIECKOTO
JIUIa Ha JTOJKHOCTh, B COOTBETCTBUH C KOTOPHIM Takoe (hpU3HUECKOe JINLO 00s1aaeT IpaBoM JefCTBOBAThH
OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.10. B cnyyae ycTaHOBIEHHS B XOJ€ WJIM MO pe3yjbTaTaM PAcCMOTPEHHUs KajJo0bl MPU3HAKOB
COCTaBa aJMUHUCTPATUBHOIO IMPAaBOHAPYLIEHUS WM IMPU3HAKOB COCTaBa MPECTYIUICHUS HMMEIOLIUEecs
MaTepuagbl He3aMeIIUTeNbHO (He mo3nHee | pabouero JHS €O JAHS YCTAHOBJIEHUS YKa3aHHBIX
00CTOSITENTLCTB) HAMPABJISAIOTCS JOHKHOCTHBIM JIMIIOM, CIISIIHATMCTOM, HAJAETIEHHBIMU MOJIHOMOYHUSMH TI0
PaccMOTPEHHUIO 3Kaji00, B OpraHbl MPOKYpaTyphl.

Cpoxku paccMoTpeHns Kajno0

5.11. XKanoba, nocrynuBiias B Yupexjaenue, Opras, MoIexKUT pacCMOTPEHHUIO B TeueHue 15
pabouux JHEH co AHA ee PerucTpalud, a B cilydae OOXKaJOBaHMA OTKa3za YUpekAEHUs B IpueMe
JOKYMEHTOB y 3asBHUTENsl JUOO B HCIPABIEHUU [OIMYIICHHBIX OINEYaTOK M OIIMOOK WIM B Ciydae
00>kaJIOBaHUSI HApYIICHUs! YCTAHOBJIEHHOTO CPOKA TAKMX HCIIPABIICHUH - B TeueHHe 5 pabouux AHEH co
IHsI €€ PerucTpaluy, eciau 0osiee KOPOTKHE CPOKH PACCMOTPEHUs kKaloObl HE yCTaHOBIEHBbI OpraHoM,
YIIOJTHOMOYEHHBIM Ha €€ PACCMOTpPEHHUE.

B ciyuae ynoBnerBopeHus xajnoObl B (opMe UCIPABICHUS AOMYIIEHHBIX ONEYaTOK U OMIMOOK B
BBIAHHBIX B PE3yJbTaTe IMPENOCTABICHUS MYHULMNAIBHON YCIYyTU TOKYMEHTaX, JODKHOCTHOE JIMIO



Oprana, YupexieHus B TeueHHE 5 pabouux IHEH cOo IHS PErucTpaluy >kajgo0bl TOTOBHT IPOEKT
MOTHUBHUPOBAHHOI'O OTBETa O PE3yjibTaTaX PACCMOTPEHMs *kKajloObl, B TOM 4YHCJE MPOEKT JOKYMEHTa C
WCTPABJICHHBIMU JIOMYIIEHHBIMU OIIEYaTKaMH M OITMOKAMHU.

Pe3ysabTaTr paccMoOTpeHHs KaJT00bI

5.12. Ilo pe3ynbTaTaM pacCMOTPEHUSI IPUHUMAETCS OJJHO U3 CICIYIOMMNX PEUICHUM:

1) sxano6a ynoBIeTBOPSIETCS, B TOM 4HCie B (JOpME OTMEHBI IIPUHATOTO PEIICHUS, UCIPABICHUS
JIOTYIIEHHBIX OMEYaTOK M OIMOOK B BbIIAHHBIX B Pe3yJbTaTe MPEIOCTABICHUS MYHUIIMIIAIBHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CpPEACTB, B3UMaHHE KOTOPHIX HE IPEIYyCMOTPEHO
HOPMAaTUBHBIMH IpaBOBbIMU akTamMu Poccuiickoit ®denepauny, HOPMATUBHBIMU IPABOBBIMH aKTaMH
Pecniy6nmukn Komu; MyHUITUITATBHBIME [TPABOBBIMH AKTAMH.

2) B yIOBJIETBOPEHHUH >KaT00bl OTKA3bIBACTCS.

Ilopsinok undopmMupoBanus 3asiBUTEJIsl 0 pe3yJIbTaTaX PACCMOTPEHHS KAJTOObI

5.13. He no3anee 1 paGodero nHs, CIEIYIOIIETO 3a JHEM MPUHATHS YKa3aHHOTO B MyHKTe 5.12
HACTOSIIIIETO aJMHHUCTPATHBHOTO pErjaMeHTa pEeLICHUs, 3asBUTEI0 B NUCBMEHHOW ¢GopMe U 1o
KEIIAaHUIO 3asgBUTENs B 3JEKTPOHHOU (hopme (MO aapecy 3JIEeKTPOHHOM IMOYTHI, YKa3aHHOMY B jkano0e)
HaIpaBJIsieTCs MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHUS >KaJ00BbI.

B MOTHBUpPOBaHHOM OTBETE MO PE3yIbTaTaM PACCMOTPEHHS KaT00bl yKa3bIBAIOTCS:

a) HauMeHoBaHHUe YupexaeHus, Oprana, pacCMOTPEBIIETO Kalo0y, MOJDKHOCTD, (DaMUITHUs, UM,
OTYECTBO (IMOCJEQHEE - MPH HAIMYUHU) JODKHOCTHOTO JMIA, PabOTHHKA MPHUHSBIIETO pPELICHHE IO
JKanooe;

0) HOMep, JaTa, MECTO MPUHATHUS PELICHUs, BKIOYas CBEACHUS O CHEIUANINUCTE YUpexKICHUs,
penieHue win nerucTBus (0e31eicTBIE) KOTOPOTO 00KATYIOTCS;

B) damMuius, UMs, OTYECTBO (TIOCTIEIHEE - IPU HATMYHMH) WM HAaUMEHOBaHNE 3asiBUTEIIS;

T') OCHOBAHUS JIJISl IPUHSATHS PEIICHUS 110 Kalooe;

1) IPUHATOE M0 Kajo0e pelIeHre C YKa3aHHeM apryMEHTHPOBAHHBIX Pa3bsICHEHUN O MPUYMHAX
MPUHSATOTO PEIICHUS;

€) B cCllydae eciM >kano0a TMOJJICKUT YIOBICTBOPEHHIO - CPOKM YCTPAHEHHS BBISIBICHHBIX
HapyIlIeHUW, B TOM YHCJIE CPOK MPEJOCTABICHHS pe3ybTaTa MYHUIIMTAIBHOW yCIyru, HHGOpMAIUsI O
JNEHCTBUSX, OCYIIECTBIAEMBIX YUPEKICHHUEM, B LEISIX HE3aMEIJTUTEILHOTO YCTPAHEHHS BBHISBICHHBIX
HapyLIEHUN MPU OKA3aHUH MYHUIIMITAIIBHOW YCIIYTH, a TaKKe MPUHOCSATCS W3BUHEHUS 3a IOCTaBICHHBIC
Heyno0cTBa U yKa3bIBaeTcsl HHPOpMAIIUS O JalbHEHIINX ACHCTBUIX, KOTOPbIE HEOOXOAMMO COBEPIIUTH
3asBUTEITIO B IEJIAX MOJIYYCHHUS MYHUITUTIATHLHOW YCIIYTH;

) CBEJICHUS O TOPsAIKE 00KAIOBAaHUS IPUHATOTO TI0 Kanobe pereHusl.

B cnydae mpusHaHMs kajgoObl HE MOJICKAIIEH YIOBICTBOPCHHUIO B OTBETE 3aSBHUTEIIO JAIOTCS
apryMEHTHPOBAHHBIE PA3bICHEHUS O MPUYMHAX MPHUHITOTO PEIIeHUs, a Takke UH(popMalus O TMopsIKe
00>KajIoBaHUs IPUHSATOTO PEIICHUS.

IHopsinok 00ka10BaHMs peLICHUS 110 Kaj100e
5.14. B ciywae Hecorjacus ¢ pe3yibTaTaMHu JIOCY/NeOHOTO O0XKaJOBaHMS, a TaKXKe Ha JIFOOOH
CTaJIUM PACCMOTPEHHUS CIIOPHBIX BOIPOCOB 3asBUTENb UMEET MPaBO OOPATUTHCS B CYA B COOTBETCTBHUH C

3akoHo aTenbcTBOM Poccuiickoit denepanmm.

IIpaBo 3asBuTess HA MOJTyYeHHe MHPOPMALIUM U JOKYMEHTOB,
HEO00XOUMBIX /151 000CHOBAHMSA M PACCMOTPEHHA KAT00bI

5.15. 3asButens BIpaBe 3ampalllMBaTh U MOIYy4aTh MHOOPMAIMIO U JTOKYMEHTHI, HEOOXOIUMBIE



111 0OOCHOBAHUS M PACCMOTPEHHS KaJOOBI.

3asBuTenb oOpamaercss B Yupexaenue, Opran ¢ 3asBJICHHEM Ha MOJXy4YeHHe HMHPOpMaluu U
JOKYMEHTOB, HEOOXOIUMBIX i OOOCHOBAaHHMS M PACCMOTPEHHs JKalIoObl (janee - 3asBICHHE) B
MUCbMEHHOM (popMe Ha OyMa)KHOM HOCHTEIIE, TUO0 B 3JIEKTPOHHOU (opme.

3asBneHue MOXKET OBITH HaIpaBJICHO C UCTIOJIb30BaHUEM UHPOPMAIIOHHO-
TEeJIEKOMMYHUKAITMOHHOW ceTu «MHTepHeT», Oo(UIMATBbHBIX CalTOB YupexiacHus, OpraHa, a Takxke
MOJKET OBITh IPUHATO MPH JIMYHOM MIPUEME 3asIBUTEIIS.

3asiBIeHHE JOKHO COJEPKaTh:

1) naumeHoBanue YupexaeHus, Oprana, ero JOJDKHOCTHOTO JIMIA, B KOMIIETEHIIMA KOTOPOTO
HaXouTCs MH(pOpMaLKs U JOKYMEHThI, He0OX0uMbIe AJ11 000CHOBAHUS U PACCMOTPEHUS KaJlOObI;

2) amunuto, uMsl, OT4eCTBO (IIOCNICAHEE - TMPH HAIUYUK), CBEACHHUS O MECTE JKHTEIbCTBA
3asABUTENIS, a TaKkKe HOMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca) 3JIEeKTPOHHOM MOYTH (Tpr
HAJIMYMH) U TIOYTOBBIN aapec, M0 KOTOPHIM JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBenenus 06 MHGOPMAIIUU U TOKYMEHTaX, HEOOXOAUMBIX JIIs 0OOCHOBAHUS M PacCMOTPEHUS
KaJIOOBbI.

Cpok mpenoctaBieHuss WHGOPMAlMU M JOKYMEHTOB, HEOOXOJUMBIX I OOOCHOBaHHS U
PacCMOTPEHHUSI JKATO0BI COCTABIISIET 5 pabOUnX JTHEH CO JHS PErHCTPAIH 3asIBIICHHUS.

OcHoBaHuii /U1 0TKa3a B IPUEME 3asiBJIICHUS HE PEIYCMOTPEHO.

Cnoco0b1 mHGOPMUPOBAHNS 3asIBUTEIS 0 MOPSI/IKE MOJAYH
U PacCMOTPEHUA KAJT00bI

5.16. Uudopmanust o mopsiKe mogayl U pacCMOTPEHUS JKaIo0bl pa3MeIIaeTcs:

- Ha MH(OPMAIIMOHHBIX CTEHJ1aX, PACIOJIO0KEHHBIX B YupexaeHuu, Oprase;

- Ha opUIHANIbHBIX caiiTax Yupexaenus, Oprana,

- Ha EnquHOM noprane rocyaapcTBeHHbIX M MyHULMIAIBHBIX YCIYT ((QyHKIHIA).

5.18. Mudpopmaruio o nmopsiike nogavu U pacCCMOTPEHMS JKan00bl MOKHO MOTYUYHTh:

- IOCPE/ICTBOM TeNe(OHHOM CBsA3M N0 HOMepY YupexaeHus, Oprana;

- TIpH JTMYHOM OOpamieHnu B YupexaeHue, Opras, B TOM YHUCIIE 110 3JIEKTPOHHOH MOUTE;
- [IpY MUCBbMEHHOM OOpalieHuu B Yupexaenue, OpraH.
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K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEA0CTABICHUS MYHUIIUTIAILHOM YCIIYTH

«Opra"uzaiys OTAbIXa U 03J10POBICHUS ACTEH
B KaHUKYJISIPHOE BpEMSsD»)

Ilepedyenb 00pa3oBaTeIbHBIX U 001I€00Pa30BaATENbHBIX YUPeKIEHUH, PACIOJI0KEHHbIX
HA TEPPUTOPHN MYHUIIUNIAJIBHOTO 00Pa30BaHKs TOPOACKOro okpyra «Bopkyray,
NPeAoCTABISIOMMX MYHUIIUNIAIBHYIO YCIYTY
«Opranuzaums oTAbIXa U 0310POBJICHHS /IeTell B KAHUKYJISIPHOE BpPeMsD»

Ne HaunmeHnoBanmue E-mail Oduuna Anpec Tened ()7 (0]
OpraHu3anum JILHBIH OH PYKOBOIMTEJIS
caiT

MyHuIMnansHoe sch_12_vor@e | http://sch | 169908, Pecnybnuka (82151) Bbanamosa
o01eo0pa3oBarenbpHOe du.rkomi.ru 00l12- Kowmu, r. Bopkyrta, yn. | 6-93-10 Mapuna
YUPEIKICHUE vorkuta.r | Boseiickas, a. 8 CepreeHa
«Cpenusist u/obrazo
obmieobpa3oBarenbHast vaniye.ht

1 | mxoma Ne 12» r. BopkyTst ml
MyHuIMnansHoe sch_13_vor@e | liveschoo | 169915, Pecniybnuka (82151) [Hopoxos
o01mmeobpa3oBaTensHOE du.rkomi.ru 113.ru Kowmm, r. Bopkyra, yn. | 7-89-02 Apxaguit
yUpexIECHUE CyBopoBa, 1. 25A AnexcaHapoBUY

5 «Cpenusis
00111e00pa3oBaTebHas
mkoJia Ne 13» r. BopkyTsl
MyHununaipHOe sch_14 vor@e | https://14 | 169934, Pecniybnuka (82151) Konycesuu
o01mmeobpa3oBarensHOE du.rkomi.ru school.n | Kowmmu, .Bopkyra, 4-62-96 TarpsiHa
YUpEeKICHUE ubex.ru/ :rrt. Boprarop, AJexcaHIpoBHA
«Cpennsist yI1.OHTY3HACTOB, 1.

3 00111e00pa3oBaTebHas 260;
mkoia Ne 14» . BopkyTst nrT. 3anospHsii, yia. | (82151)

TBapaosckoro, 1. 4 7-12-00

MyHuImmanpHoe sch_23 vor@e | https://so | 169912, Pecniy6nuka (82151) Cepreera ["anuna
o6mieobpasoBarebHOE du.rkomi.ru sh23.ru/ Kowmu, r. BopkyTa, yiu. | 6-41-23 AHatonbeBHa
yUpEeKICHUE Jumutposa, . 9
«Cpenusis

4
o0mreoOpa3oBaTenpHas
mkona Ne 23» r. BopkyTsl
MyHununaipHoe sch_26_vor@e | www.co 169915, Pecny0nuka (82151) laiiiyykeBud
00111600pa30BaTEILHOE du.rkomi.ru ur26.pd Kowmmu, r. BopkyTa, yi1. | 7-86-60 Anekcauap
YapeKIeHne [uporosa, 1. 9b Cepreesud

5 «Cpennss
o0mreoOpa3oBaTenpHas

mkoia Ne 26» . BopkyTst




MyHHIUTATbHOE sch_35_vor@e | http://sch | 169900, Pecny6nuka (82151) Psab6uesa FOmus
o0meobpa3oBaTenbHOE du.rkomi.ru 00l35- Kowmuy, r. Bopkyra, 6. 6-97-26 AJleKcaHIPOBHA
y4pexIACHUE vorkuta.r | TlumeBukos, 1. 20-A
«Cpennsist u/
6 o01reo0pa3oBaTenpHast
mkosa Ne 35 ¢ YUOII» r.
BopkyTsl
MyHummmnanpHoe sch_39 vor@e | http://sch | 169907, Pecny6iuka (82151) Maroukuna Enena
o01eodpa3oBaTensHOE du.rkomi.ru 00l39.net | Kowmwu, r. Bopkyra, yn. | 6-81-00 HuxonaeBna
YapeKICHNE / Tumanckas, 1. 6A
«Cpennsas
7 o0meobpa3oBaTensHas
mkosa Ne 39 um. I"A.
YepHoa» r. BopkyTsI
MyHuImmampHoe sch_40 vor@e | http://xn- | 169906, Pecny6imka (82151) I'ept Mapuna
00111600pa30BaTEILHOE du.rkomi.ru -40- Kowmu, r. BopkyTa, ya. | 3-25-89 Bopucopna
YUPESKICHUE emclOb.x | Jlenuna, x. 34A
«Cpennsis n--plai/
8 o0meoOpa3oBaTenpHast
mxona Ne 40 ¢ YUOII» r.
BopkyTsl
MyHuLMnansHoe sch_42_vor@e | sosh42.n | 169926, Pecnybnuxka (82151) ITonamopenko
o01mmeobpa3oBaTensHOE du.rkomi.ru ubex.ru Kowmu, r. BopkyTa, 5-47-00 Pauca ITaBnoBHa
YUpeXKIECHUE nrt CeBepHbIH, Y.
9 «Cpenusis IOro-3ananHasg, 1. 5
o011e00pa3oBatenbHast
mkosia Ne 42» r. BopkyTsl
MyHHIMnaibHOe gimn_1_vor@e | mougiml | 169934, PecnyOmnuxa (82151) CremaHoBa
o061meobpa3oBaTensHOE du.rkomi.ru .nubex.ru | Kowmu, r. BopkyTa, 4-38-42 Knasnus
yupexaenne «[ uMHa3us nrt. Boprarmop, yi. denopoBHa
10 Noe 1» r. BopkyTsl OHTYy3UacToB, 1. 15A
MyHununaipHOe gimn_2_vor@e | http://gi 169906, PecriyOnika (82151) Jepessruna
o061mmeobpa3oBarensHOE du.rkomi.ru mnazia2 | Kowm, r. Bopkyra, yn. | 3-16-09 Oubra
yupexaeHue «I ' MMHa3us vk.ucoz.c | Jlenuna, 1. 360 AnekcaHapoBHA
11 Ne 2y r. BopkyTsl om/
MyHununaipHOe gimn_6_vor@e | http://ww | 169900, PecryGirka (82151) Xwmapyk Haranbs
00111600pa30BaTEIILHOE du.rkomi.ru w.gimna | Kowmu, r. Bopkyra, yi1. | 3-91-11 BunenoBHa
yapexxaenue «I nMHa3us ziab- [MTapxoBas, 1.20A
12 Ne 6» r. BopkyTsl vorkuta.c

om.ru/




MyHununaibpHOE sch_1_vor@ed | http://nh 169908, PecriyOiinka (82151) I'anuesa Enena
Or0KeTHOE u.rkomi.ru dslvorku | Kowmwu, r. BopkyTa, yii. | 6-27-98 BaneHTnHOBHA
0011100pa30BaTEILHOEC ta.ru Jlennna, o. 72 A
yapexxaenune "HaganpHas

13 IIKOJa - IeTCKui cax Nel"
r. BopkyTs!
MyHununaibpHOE prgimn_1_vor http://pro | 169912, Pecry6nuka (82151) Mamnstok Oubra
ABTOHOMHOE @edu.rkomi.ru | gimnaziy | Kowmu, r. Bopkyra, yi1. | 6-25-22 Bopucosna
o01eodpa3oBaTensHOE al.ucoz.r | YepHoma, 1.2 A
VUPEKICHUE u/

14 "TIporumuazus Nel" r.
BopkyTsl
MyHHIUTATBHOE dtdm_vorkuta http://dtd | 169900, Pecmy6mrka (82151) IMpokonuuk Enena
YUPESKICHUE @edu.rkomi.ru | m- Kowmw, r. BopkyTa, yi. | 5-77-18 HukonacsHa
JIOTIOJTHUTEIHLHOTO vorkuta.r | Jlenuna, 1. 47

15 obpazoBanus "J[Boper u

TBOPYECTBA JACTEU U
Mosoaexku" T. BopkyTsl
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K aJMUHUCTPATUBHOMY PETIAMEHTY
IIPEIOCTABIICHUSI MYHULIUTIIATBHOMN YCIIyTH
«Opranusanus oOTplxa U 0310pOBIEHUS JeTel
B KAHUKYJISIPHOE BpPEMSD»

Pemenue o 3auncjaeHun I(eTeﬁ 3asiIBUTEJIA B OpraHu3anuio oTAbixa 1 0310POBJACHUS IIETeﬁ

Haumenoeanue Yupeosicoenus, npedocmagnarouje2o MyHUYyunaioHylo ycuyzy

Kowmy:

PEIIIEHUE

0 3aUUCIICHUU JICTCH 3asIBUTEIS B OPTAHU3AIUIO OTIBIXA U 03I0POBJICHUS ACTCH

oT No

Paccmotpes Baunie 3asiBneHue ot No
VYupexaeHuem

Haumenoganue Yupecoenus, npedocmasnaoue2o MyHUYyUunaibHylo ycyay

MIPUHATO pelieHue o 3auuciienuu Baiero pedenka (PO pebenka) B OpraHU3alMIO OTIAbIXa M 03/I0POBJICHUS
neren

JononaurensHas ”HGOpPMALHL:

Csenenus 00
3JIEKTPOHHOU

Lonxcnocms u DO compyonuxa, npunsguieco
pewenue

MOIMNCH
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K aIMUHHCTPAaTHBHOMY PETIaMEHTY
IIPEAOCTABICHNS MyHULIMIIAIbHON YCIIYTH
«OpraHu3zanys oTAbIXa U 03JOPOBICHHS AETEH
B KaHUKYJISIPHOE BPEMsI»

Pemenue 00 oTka3e B 3a4UCICHUM JAeTel 3asiBUTEIA B OPraHU3ALUI0 OTAbIXa U
03/10POBJICHUS JeTel

Haumenosanue Yupeosicoenus, npedocmagnarouje2o MyHUYyunaioHylo ycuyzy

Komy:
PEINEHUE
00 OTKa3e B 3a4MCIICHUU JIETeH 3asiBUTENSI B OPTaHU3ALHUIO OTABIXA M 03/I0POBIICHUS
oT Ne
Paccmotpes Bamie 3asBienue ot Ne " IIPEICTaBICHHbIE
Bamu 10KyMeHTBI, pyKOBOICTBYSCh , YupexaeHueM

Haumenoganue Yupecoenus, npedocmasnaoue2o MyHUYunaibHylo ycuyay

MPUHATO pelieHrne 00 oTkaze B 3auucieHuu Bamero pedenka (OO pebenka) B opraHU3aIUio
OTJIbIXa M O3JIOPOBJICHUS JETEH MO CIASAYIOIINM OCHOBAHUSM:

Ne HanmeHoBaHMEe OCHOBaHUS JJI OTKa3a PazwsacHeHne IIPUYIHH OTKa3a

JlononHuTtenbHas HHPOPMALIU:

Bbl BrnpaBe MOBTOpPHO 0OO0paTUThCA B YUpexkKAEHHE, MPEAOCTaBISAIONIEe MYHUIIUINAIbHYIO
YCIIYTy € 3asBJIEHUEM O NPEJOCTABICHUM MYHHUIMNAIBHOM YCIYyTH IOCIE YCTPAHEHUS YKa3aHHBIX
HapyIIECHNHN.

JlanHblit OTKa3 MOXET OBITh 00KajJOBaH B JIOCYJEOHOM MOpSAIKE IyTeM HarpaBICHUs
KaJIoObI B YIIOJTHOMOYEHHBIN OpraH, a Tak)Ke B CyJ1IeOHOM MOPSIKE.

Jomxraocts 1 ®UO coTpyaHuKa, IPUHSBILETO Caezerust 00 571eKTPOHHOM NOITHCH
pemieHue




ITpunoxxenne Ne 4

K aJMUHUCTPATUBHOMY PETIAMEHTY
IIPEIOCTABIICHUSI MYHULIUTIIATBHOMN YCIIyTH
«Opranusanus oOTplxa U 0310pOBIEHUS JeTel
B KAHUKYJISIPHOE BpPEMSD»

d)opMa 3asiBJICHUS O IPEI0CTABJICHUHA MyHI/IIII/IHaJIbHOﬁ yYcayru

(HaumeHosaHnue Yupedicoenus, npedoCcmasaaouie2o MyHUYunaibHyio yciy2y)
Or
(bamumust, ©Ms1, OTUYECTBO)
3ASBJIEHUE

[Tpomry 3auncnutk Moero pedbenka (PHO pebeHka) B OpraHu3aiuio OTAbIXa U 030POBICHUS
nereii Ha Oaze

(HaumeHosanue YupedicoeHusl, NpedoCmasiaowe20 MyHUYUNAIbHYI0 YCiyey)

(onucanue cumyayuu, cés3aHHOU ¢ RPUHAOTIEHCHOCMBIO PEOEHKA K MO UL UHOU KAmMe2opuu)

C nopsiAKoM 3a4MCII€HUS] B OPraHU3alMIO0 OT/AbIXA U 03/10POBJIEHUS JIeTel 3HaKOMIICH(a)
(moamuce)
Pe3ynpTaT MyHHIIMNIAIBHOM YCIYTH MPOLLY BBIJATh CIEIYIOLIMM CIIOCOOOM:
I mocpencreom muuHOrO O6GpanieHus B YUpeKIeHHE!
I B popMe JNEKTPOHHOTO IOKYMEHTA;
I B dopme 10KyMeHTa HAa GYMaKHOM HOCHTEIIE;

I ornpasnenuem mo 3neKTpoHHOM MouTe (B HOPME IEKTPOHHOTO JOKYMEHTA U TOJBKO B
cllyyasix, IpsIMO MPEIYCMOTPEHHBIX B I€HCTBYIOIINX HOPMAaTHBHBIX IPABOBBIX aKTaX);

I mocpencrsom HaIpaBJIeHUS yepe3  Eaunblil mopTan rocy1apcTBEHHbBIX U
MYHHUIMIATBHBIX YCIyT (pyHKUINN) (TonbKO B bopme AJIEKTPOHHOTOJIOKYMEHTA);

(moamucek)

JHaro cormacue Ha 0O0paOOTKYy YKa3aHHBIX BBIIIE MOUX TEPCOHANBHBIX MJAHHBIX, a TaKXKe
MEePCOHANBHBIX JAHHBIX MOEro pebeHka B 00beMe, HEOOXOAUMOM IS MPeI0CTaBICHUS
MYHHUIIUTIATBHON YCIIYTH.

___ (monmucek)
« » 20 1. IMonmuce




